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Pabovast mporpamma NpOM3BOACTBEHHOW NPAKTHKM pa3paboTaHa HAa OCHOBE
®enepanbHOro  rocyapcTBEHHONO 00pas0oBaTeNbHOrO CTAaHAAPTa IO  CIENUAIEHOCTH

cpenuero npodeccuonanbHoro obpasosanus 40.02.01 IpaBo u oprauMsanys COLMHUAIBHOTO

obecrieyeHust

Opranusanus — connansuenit naptaep: OO0 «Ppeonr

PazpaboTuuk:

Kypacona }=.C., npenogasareiis Y duMckoro dunnana OUHYHUBEDCUTETA
(DHO, yuenust cmenens, 36anue, OONHCHOCHb)

Penensenr;
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(DUO, yuenas cnienero, 36anue, OOAHCHOCMb)

Baapanosa A.l., ropuckoncynsT OO0 «lIIpaBo3amyTay
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PELIEH3HS

Ha paGo4y0 NPOrpaMMy NPOH3BOACTBEHHOM NPAKTHKH 110
IIM 01. «O6ecneyenne peanusauuy Npas rpaxaan B chepe NeHCHOHHOTO
obecneYeHUsi H COHAILHOM 3aUTDI»,

IIM.02 «OpranuszanuonHoe oGecrieyeHde e TEILHOCTH yUPEKIeHHH COMUAIBLHOM
3alUTHL HAceJIeHHs H opraHoB IledcuonHoro ¢ponaa Poceniickoii @exepanuny»
paspabGorannylo npenoaasatesieM Y pumckoro ¢puanaia Ounynu-
Bepcurera npu lpaBurenscrse Poceniickoii @enepanun
Kypacooii E.C.

Paboyas mporpamma IpOU3BOACTBEHHOW MNpakTUKHU paspaboTaHa B COOT-
BeTcTBUU ¢ @epepaibHbM I OCyapCTBEHHBIM 00pa30BATENBHBIM CTAHAAPTOM
NPO()ECCUOHANIEHOTO 00pa30BaHUsl U YUYHUTHIBAET TOCYAapCTBEHHBIE TPeGOBAHMS K
MHHUMYMY COLEPIKaHKS U YPOBHIO ITOATOTOBKM BBINYCKHUKOB IO CIIEIHAIBLHOCTH
04.02.01 «IIpaBo 1 opraHu3zanus COIHAILHOIO O0ECIIEUCHHUN» YIIyOJIeHHON MO-
FOTOBKH.

l[ponsBoacTBEHHAA NPAKTUKA CTYAEHTOB SIBJIAETCS COCTABHOU 4acThio obOpa-
30BATENBHOTO IIpOliecca TEOPETUUECKOro OOyUeHUs U IIPeAyCMaTpUBaeT Mpruodpe-
TeHHEe He0OXOIUMBIX YMEHHH, HaBBIKOB U OITBITa PAGOTHI 10 CIIEIHATIbHOCTH.

3amagaMy IIPaKTUKHU SIBIISIIOTCSI:

-00eCcneYeHne roTOBHOCTY BBIIIYCKHUKOB M BBIIOJHEHMIO OCHOBHBIX Ipodec-
CHOHAJIBHBIX (PYHKLUH B COOTBETCTBUY C KBANU(DUKAIMOHHBIMU TpeOOBaHUSIMU;

-paclMpesue Kpyra (GpopMUpyeMbIX YMEHUH M HABHIKOB HCIIOJHEHHE UX MO
Mepe Iepexoja 0T OAHOTO 3Tara MPakTUKU K APYTOMY;

-o0ecreyeHre Hepa3phblBHOM CBSI3U MPAKTUYECKOIO U TEOPETUYECKOIro o0yue-
HUSI.

Ilpy IpoXOXAeHUH NPaKTUKHA CTYACHTB IPUOOPETAtOT HaBbIKK BEIEHUS JOKY-
MeHTalmu, ¢dopmupytotr llpaBoco3HaHwe W NpohecCUOHAIBPHOE MBIIUIEHUE,
HAQUMHAIOT JIy4llle IOHMMAaTh OCHOBHBIE HAIIPaBJIEHUS IOPUINYECKON AEATEIBHOCTH.

Ilporpamma NpoU3BOJCTBEHHON NpPAaKTUKH COCTaBJIEHA Ha OCHOBE aHaIu3a
MPO(EeCCHOHAIIBHOM NEeATENbHOCTH OYAYLIETro CIElUaIncTa, OCHOBHBIX YMEHUHM U
HaBHIKOB, HEOOXOIUMBIX JJIs OBJAJACHUS M N0J00pa COOTBETCTBYIOIIMX UM BUJOB
pabor. ComepxaHue MNPOU3BOCTBEHHOHN IPAaKTUKH YUUTHIBAET 3HAHUS, ITOy4EHHbIE
CTy/I€HTaMHU B IIPOLIECCE TEOPETHUECKOro OOy4YeHus], a TaKXKe YMEHHH M HaBBIKOB,
prHOOPETEHHBIX Ha MPAKTUYECKUX 3aHITHAX.

I lporpamMma BKITIOYAET 1[eJIH ¥ 3a1a4H, CPOKU U IPOJOJIKUTEIBHOCTh IPAKTHKH,
IOpPs/I0K OpraHu3aly ¥ IPOBEJEHUs, 0BEJIEHUE UTOTOB [IPAaKTUKHU.

3alMTy OT4YeTa IO NMPAKTHKE NPUHHMAET PYKOBOAHUTENb IPOU3BOACTBEHHOMN
MPaKTUKH.

Jist Gonee OOBEKTUBHOM pabOTHI PYKOBOINMTENS B IpOrpaMMe IPHBOAATCS
KpUTEPUU OLIEHUBAHUSI OTYETOB IO IMPAKTUKE, U 3TO SBISCTCA €Hle OJAHOM II0JI0-
YKUTCNHHOW CTOPOHOM JaHHOM MpOrpaMMbl.

Peni¢nzent:
I1penonaBarens
Y dumekoro dumrana OUHYHUBEPCUTETA

K.B. Kagouynukosa



PENEH3US

Ha pabovyio NporpaMmy NpoU3BOJACTBEHHON NPAKTHKH MO
[IM 01. «O6ecnieuenne peannsauyu npas rpaxaan B cepe neHCHOHHOr0
obecrevyeHHs! U COUUATbHOM 3aUThHI»,

[IM.02 «OpranuszaunonHoe obecrnedeHue eI TEILHOCTH Y4 pexKIeH I
COLIHAJILHOM 3aLUTHI Hace/1eHHs H opraHos [lencuonuoro gonga
Poccuiickoii ®eaepauun» paspadoraHHylo npenojgasareiem Y pumMekoro
puanana @unynnsepcutera npu Illpasurenncrse Poccuiickoii ®eaepanun

Kypacosoii E.C.

Paboyass nporpaMma mNpOM3BOACTBEHHONM TNPAKTHKH pa3paboTaHa B COOT-
ercTeun ¢ PenepanbHbiM ['ocynapcTBeHHBIM 00pa30BaTENbHBIM  CTaHIAPTOM
MpO()ECCHOHANTEHOr0 00pa30BaHUs U YUUTHIBACT TOCYAAPCTBEHHBIE TPeOOBAaHMS K
MUHMMYMY COZEPIKaHUA M YPOBHIO MOATOTOBKH BBITYCKHHUKOB I10 CIIEIAATBHOCTH
40.02.01 «IlpaBo ¥ opraHuzanus COLUUANBHOIO OOECHeUeHUs» YIIyOIeHHON MMO/I-
TOTOBRKH.

[Ipon3BosCTBEHHAs NPAKTHKA CTYJEHTOB SBIISETCS COCTABHOW 4acThio oOpa-
30BaTENILHOIO Ipouecca TEOPETUYECKOro 00ydeHHs U NMpeaycMaTpruBaeT npruodpe-
TeHUe HeOOXOAUMBIX YMEHHUH, HABBIKOB U OTIBITA PAOOTEI 10 CIIELMATLHOCTH.

3aavyaMul IPaKTUKU SBISFOTCS:

-obecrieyeHrue rOTOBHOCTH BBIITYCKHUKOB H BBIITOJIHEHHIO OCHOBHBIX Ipodec-
CHOHAIBHBIX (PYHKIUI B COOTBETCTBUU C KBaNU(UKAIIMOBHBME TPCOOBAHUSIMH;

-paciIMpeHne Kpyra GOpMUpyeMblX YMEHUNA K HABBIKOB UCIIOJIHEHHUE UX I10
Mepe nepexoza OT 0JHOTO 3Tara MPakTUKU K Ipyromy;

-o0ecnieuesMe HEepaspbhIBHOM CBSI3M MPAKTHYECKOTO M TCOPETHYECKOTrO

00y4eHus.

I Tpu IpOX 0K ACHUY MTPAKTHUKYA CTYASHTHl NPHOOpETaIOT HAaBBIKYU BEIEHHS JOKY-
MEHTALKK, (QOPMUPYIOT IIpaBOCO3HAHUWE U IPOYPECCHOHANBHOE MBIIUICHHE,
Ha49WHAFOT JTydille MOHUMATh OCHOBHBIE HAMPaBJIEHUS FOPUIUYECKON IEATECIbHOCTH.

[TporpamMa NpPOM3BOJICTBEHHON MNpPaKTUKH COCTaBJIeHAa HAa OCHOBE aHAaINW3a
po()ecCHOHANIBHON AesATeNbHOCTH OyAYLIEro CIEeNHanucTa, OCHOBHBIX YMEHUN H
HaBHIKOB, HEOOXOJUMBIX Jis OBJIaJIEHHs ¥ Noa00pa COOTBETCTBYIOIIUX UM BHIOB
pabot1. ComeprkaHue MPOU3BOJICTBEHHON IPAKTUKN YUYUTHIBAET 3HAHUS, TOJyYCHHEIE
CTYACHTaMH B IPOLECCE TEOPETUUYECKOro 00ydyeHusl, a TakKe YMEHUH M HaBBIKOB,
NpUOOPETEHHBIX Ha NPaKTUYECKUX 3aHATHIX.

[lporpaMMa BKJIFOHYAET LIENH U 33/1a4l, CPOKH U IIPOAOJDKUTENBHOCTE [IPAKTUKH,
NOPSIOK OPraHU3alyy U IPOBEACHMs], TIOABENCHHE UTOIOB IPAKTUKH.

3amuTy oTYeTa MO IpaKTHKe MPUHUMAeT PYyKOBOJAMUTENb IPOU3BOICTBEHHOM
[IPaKTUKH.

Jist Gonee OOBEKTUBHON PabOTHI PYKOBOJUTENSA B HpOrpaMMe IPUBOIATCS
KPUTEPUM OLIEHMBAHUS OTYETOB IO IPaKTHKEe, M OTO ABJAETCHd €lIE OIHOH
HOJIOKATEJIBHON CTOPOHOU TaHHOH IIPOIPaMMBI.

:

Pericuszenr:
opuckoHceyiasT OO0
«l1paBo3amuTa»

bampanosa A.l.
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COJEP/KAHME

. Ilacnopt paboueli niporpaMms! [IpoOU3BOACTBEHHON NPAKTUKY

Pe3yJibTaThl 0OCBOEHUS MPOrPaMMbl IPOU3BOICTBEHHOM IIPAKTUKH
Temaruyeckuii 1U1aH U coiep>kKaHue IIPOU3BOJACTBEHHON NPaKTHKH
YCnoBus peanu3anuy NporpaMmbl IPOU3BOJICTBEHHON MPAKTUKH

KoHTponp 1 oleHKa pe3ylbTaToOB OCBOCHHUS IIPOU3BOICTBEHHOM NPAKTUKK
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. MACHOPT PABOYEN ITPOrPAMMBI [IPOM3BOICTBEHHOM
INPAKTUKN
1.1. O6nacTb NnpHMEHEHHS! NPOrPAMMBI:
Pabouas mnporpaMma NpPOHU3BOACTBEHHOW IIPAKTUKM SABISETCS YacTHIO
NpOorpamMMpl ITOATOTOBKHM CIIELHATUCTOB CPENHEro 3BeHa B cooTBeTcTBUM ¢ PI'OC

CI1O no criequaibHOCTH

40,02.01 I'lpaBo u opranusainsg COUMaILHOrO 0becneyeHus
(k00 u naumenosanue cneyuanvrocmu CI10)

B HaCTH OCBOCHUA KBaHI/I(bI/IKaLH/II/IZ

OPHUCT
(haumeHoGanue Kearupurayuy)

1 OCHOBHBIX BHAOB IIpo(eccHoHaIbHON nesitenibHocTr (BIT)T)

MJIK.01.01 «IIpaBo ¥ oprauu3aliys CouMalbHoro odecneyeHusy

MJIK.01.02 «ITcuxos0orus conuaibH0-IPaBOBOM AEATEILHOCTI

MAK.02.01 «Opranuzanus padotsl opranos llencronnoro douna Poccuiickoit

Penepalvy U YUPSXKISHUH COLMAILHOM 3aIIUTEl HACEIEHU

1.2. Ilean u 3aga4yM NPOU3BOACTBEHHON IPAKTHKH:

[lenu npor3BOJACTBEHHON NMPAKTUKHU:

- 3aKpeIUvieHHe, YIUIYOJleHWe M PACLUIMPEHHE HMEIOINXCS TEeOPEeTHUECKUX
3HAHWM;

= HpI/IO6peTeHI/Ie IMIPaKTHYCCKHUX HAaBBIKOB U HpO(l)CCCI/IOHaJIBHBIX 3HAHUH 110

n30paHHON crieunanbHOCTH;

- TOATOTOBKA K IPaKTHKE IO MPOQIII0 CHEHUANBHOCTU B YUYPEKICHHUAX,
oprajiuzanusx, Ha IpeIpusiTUH;

- TMpUBUTHE HABBIKOB CaMOCTOSITENbHOM pPabOTBl € IOMOIIBIO CPEJCTB
BbIYMCIIUTEILHON TEXHHUKH,

- (QopMHpOBaHUE COOCTBEHHOTO CTEpeOTHIIa NPO(YECCUOHATIBHOIO MBIIUICHUS.

3aja4u MPOU3BOJACTBEHHOU MPAKTUKH:

- MoJyd4eHHe TpeNCcTaBlIeHHs 0 xapakTepe Oynyiel npodeccny;



- TPHBATHE IIEPBUUHBIX YMEHUHI U HABBIKOB 110 H30PaHHON CIIEUATLHOCTH;

- IOArOTOBKA  CTYZJ@HTOB K  OCO3HAHHOMY W YINIYOJCHHOMY  H3YUEHUIO
001enpodeCcCHOHANBHBIX W CITEUANBHBIX JUCLUILIHH;

- 3aKPEIUICHUWE W CUCTEMaTH3alys NOJYYSHHBIX 3HAHUN U pa3BUTHE NMPAKTUYECCKUX
YMEHUH U HABBIKOB II0 padoTe ¢ BRIUUCIUTENLHON TEXHHUKOM;

- (popmupoBaHHe NPO(ECCHOHANLHBIX KAYeCTB CIEIUATHCTOB B COOTBETCTBHH C
KBATU(UKaIIMOHHON XapaKTepUCTHKOM;

- BbIPAOOTKA NOTPEOHOCTU B HENIPEPHIBHOM MPO(ECCHOHATLHOM ¢aMo0Opa30BaHUM U
CaMOCOBEPIICHCTBOBAHNH;

- BBIPA0OTKA TBOPYECKOI'O, MCCIEAOBATENBCKOTO IMOAX0Ja K MNpodecCHOHATLHON

HJCATCIILHOCTH.

1.3. TpeGoBaHus K pe3y/ibTaTaM OCBOEHHS NPOU3BOJACTBEHHOH MPAKTHKH:

BII1 TpeboBanus kK yMeHUSIM (IPAKTHYECKOMY OIIBITY)
MJIK.01.01 «ITpaso u CTyaeHT 10JDKEH UMETh IIPAKTHYESCKEH OTTRIT:
OpraHu3aliis coLHaTLHOrO
AT — - aHanu3a JIHCTBYIOMIEr0 3aKOHOIAaTeNbCTBA B 00IACTH [TEHCHOHHOTO
ML[K.OI.()Q «IIeuxonorust obecrieyeHus 1 COIMAJILHOI 3alIUThI;
COILIHAJILHO-TI pﬂBOBOﬁ - [jpueMa rpaxzgan 110 BOIIpocaM II€HCHOHHOIO obecrieueHus ©
NEATEBHOCT ) COLHaJIbHOM 3aIKTEL,

- OIIpeJleNIeHHst IIpaBa, pasMepa U CPOKOB YCTAHOBJIECHMS TPYHAOBBIX
MeHCUM, NEHCUH IO roCyl1apCTBEHHOMY NEHCHOHHOMY OOECIEYEHMIO,
rnocoOuif, KOMIIEHCAIlMi, €XEMECAYHBbIX  JIEHEXHBIX  BBILIAT,
MAaTEPUHCKOTO (CEMEHHOr0) KanuTajla ¥ APYIUX COHUAIBHBIX BBIILIAT;
- (hOpMHUpPOBAaHUS TEHCUOHHBIX (BBIJIATHBIX) W JIUYHBIX €N
no/jiyyarenel neHcui, mocobuit u IPpYrux COMHATbHBIX BBIIIAT,
- [IOJIb30BAHUA KOMITBIOTEPHBIMU IIpOrpaMMaM¥ I Ha3HAYCHUS
neHcui, 1oCOOUH U APYTUX COLHANBHBIX BBIIIAT, ONPEAEIICHHIS IIpaBa
Ha IIepepacueT, IepeBoJ C OOHOTrO BH/JA NEHCHH Ha IpYyroH,
WH/IEKCAIIUIO TPYAOBLIX IEHCUA M IIEHCHH 110 IoCyIapCTBEHHOMY
[MEHCHOHHOMY O0€CIeueHuI0, WHJIeKCAlUI0 [0coOui, KOMIIEHCAIIHH,
EKEMECAUHBIX  JICHEKHBIX  BBILIAT, MAaTEPUHCKOro (CeMeHHOro)
KarnuTana ¥ Jpyrux COMalbHbBIX BBIIIAT,
- ONpENENeHUs NpaBa Ha IPEeNOCTaBIeHHE YCIYT U Mep
COLMATBLHOM MOIEPIKKU OTJCIBHBIM KATETOPHUAM I'PaX/1aH; OOIIEeHUs
C pa3/IMUHBIMU KaTErOPUsIMU I'padKaaH, Hy KIAIOMUMHUCE B
COLMANILHON IMOMOILY;

- YCTaHOBJIEHHUS ICUXOJOTHYECKOTO KOHTAKTa ¢ KIHEHTaMH;
- ajanTaiyuy B TPYIOBOM KOJUICKTHBE;
- HCIOJB30BaHUs IPHEMOB dPHEKTUBHOIO OOILEHHS B




[POPECCHOHANBHON IEATENLHOCTH U CAMOPET'y IAIMA OBEICHHUS B
IpoHEecce MEXIUUHOCTHOTO OOIITEHHSI;
- 00IIeHHUS C THLAMH TI0XKHJIOTO BO3PACTA U UHBAIHIAMH;
IyOJMYHOIO BEICTYIUICHHS K PEYEBOM apryMeHTaluy MO3HIHH.

3AIIUThl HACCIICHU A

BIJI TpeGoBanust K yMeHHAM (IIPAKTUHYECKOMY OTBITY )
MJK.02.01 ((Op]“aHI/I:;auI/I;{ CTYyJIeHT OJKEH UMETh IPaKTHYECKUM OITBIT:
paboThI OpraHoB ’
- aHajIi3a JEeHCTBYIOLIETO 3aKOHOIATENLCTBA B 00JACTH
[lencHoHHOTO QOHIA fepcHonHoro obecTeden s i COMUATBHON 3AILUTHL;
Poccuiickoit  ®enepanuu U - npueMa  TPAXJAH [0  BONPOCAM  HEHCHOHHOIO
YUIPEIKACHNH COLMANIBHOH| obecnieueHus U COLUAIBHON 3aIUThI,

- OIIpEJIENIEHUS [IpaBa, pa3Mepa U CPOKOB YCTAHOBJICHHUS
CTPaXOBBIX IEHCUH, IECHCUH 10 IOCYJapCTBEHHOMY MEHCHOHHOMY
ofecrneuerHno, nocodui, KOMIIEHCAUUH, €XEMECIIHBIX ICHEKHBIX
BBITTAT, MATCPUHCKOrO (CeMeHHOro) Kamutaga | JAPYIux
COLIMAJIbHBIX BBITLIAT;

- (OpMHPOBAaHUS NMEHCUOHHBIX (BBILIATHBIX) M JINYHBIX
JIEII IoJTyyaTesied eHcuit, mocoOuil U IPyrux COMAIBHBIX BBIILIAT,

- NIOJIE30BaHUS KOMIBIOTCPHBIMYM [IpOTpaMMaMH A
HA3HAYECHUS TEHCUM, mocoOuil M IpyTrUX COIHMAJbHBIX BBILIAT;
OIIpE/JIeICHUs [IpaBa Ha llepepacyeT, IEPEBO C OJHOTO BAA IEHCUU
Ha JPYTOH, WHAEKCAUIO TPYAOBBIX IHEHCUH M IEHCUH 110
rOCYJApCTBEHHOMY II€HCHOHHOMY OOECIEYEHHIO, HHIACKCALUIO
nocoOuM, KOMIEHCAIIMH, €XEMECSYHBIX JCHEXHBIX  BBIIIAT,
MaTEPUHCKOrO (CeMEHHOr0) KamuTaja W JPYTHX COLMAIBHBIX
BBIILJIAT,

" OOILEHHUS C Pa3IMYHBIMM KATETOPUSAMHU IPAXKIAH,

HY K 1aI0 MU CS B COLAIbHON TIOMOLIIY;

- YCTAHOBJICHUS  IICHXOJOTUYECKOrO0  KOHTAaKTa  C
KJIMEHTaMH;

- ajanTaluuy B TPYZOBOM KOJUIEKTHUBE;

- HCIOB30BaHMs TPUeMOB 3(h(GEKTHBHOTO 0OOIIEHHA B
poheCCUOHATLHON NEATEIbHOCTA U CaMOPETyIfAlUiH [OBEACHHA B
MpolIecce MEKIMYHOCTHOIO OOLIEHNUS;

- oOumieHUsT ¢ JMIaMu  I[OXWJIOrO  BO3pacTa H
WHBAIMJAMH; ITyOJIMYHOIO BBICTYIUIEHMSI U PEYEBOM apryMeHTaluu
MO3ULIHH.




1.4. Ko1uyecTBo yacoB Ha ocBoeHne paGoueii mporpamMmaoi NPOH3BOACTBEHHOM

NPAKTHKH:

Bcero - 216 gacos,

B TOM umcie: B pamkax ocBoenus [IM.O1 - 72 gaca.

B TOM 4ucjie: B paMKax ocBoeHus [IM.02 - 144 gaca.

2. PE3YJIBTATBI OCBOEHUSI PABOYEM ITPOT'PAMMBI
MNPOU3BOJCTBEHHOM NPAKTUKHU

Pesysisratom ocBoenus pabouell mporpaMMel MPOU3BOACTBEHHON IPAKTHKHY SBJISETCS
chOpMUPOBAHHOCTE Yy O0YUAIOIIUXCs IPAKTUYECKUX MPOGeCCHOHaNBHBIX YMEHH B paMKax
npodeccronansupix Moaysei HIICC3 CITO no ocHOBHBIM BUAAM IMPOGECCHOHANBHOM

nestensnoctn (BIT),

KO}_I KOMIICTCHIIMH HaumenoBanue pe3yibTaTa OCBOCHUS MPAKTHKH

OK 1

IloHMMaThE CYLIHOCTH M COLMANBHYIO 3HAYUMOCTB CBOEH Oymylned
npodeccun, NPOSBIATh K HEH yCTOHYMBEIA HHTEpEC.

Rl OpraHu30BbIBaTh COOCTBEHHYIO HEATENBHOCTH, BHIOMpPATh TUITOBBIE
METOJbl ¥ CINOCOOB! BBINONHEHUA MpodeCCUOHANIBHBIX —3ajad,
) OLIEHUBATh UX 3(P(HEKTUBHOCTH U KAU€CTRO.
OK3

[IpuBMMAaTh penieHus B CTaHAaPTHBIX U HECTAHAAPTHBIX CUTYaIlAAX H
HECTH 3@ HUX OTBETCTBEHHOCTb.

OK 4 Ocy11ecTBISTh MOWCK W UCTIOIb30BaHNE HHPOPMALIUU, HEOOXOJUMOM
1151 9 HEKTUBHOTO BBIMOIHEHHUS TPO(ECCHOHANBHBIX 3a/1ad,
IPOGECCHOHANTBHOIO Y TUUHOCTHOTO Pa3BUTHUSL.

OK 5 lcrioip30BaTh HHOOPMALMOHHO-KOMMYHHUKALMOHHBIE TEXHOIOIHH B
MpoQeCcCUOHANBHON eI TeIbHOCTH.

OK 6 PabGoTtarh B KOJ/UIEKTMBE W KoMaHae, 3GdEeKTHBHO o0OmaThest C
KOJIJIeraMu, pyKOBOJICTBOM, TIOTPEOUTEISIMHU.

OK 7 bpaTh Ha ce0si OTBETCTBEHHOCTD 32 pabOTy WIEHOB KOMaH /bl
(TTOYMHEHHBIX ), pe3yIbTaT BBIIIOJHEHUS 3aJaHUH.




0K8 CamocTOATENBHO — OlpenensTh  3aaud  NMPO(ECCHOHATBHOIO U

JIMUHOCTHOT'O Pa3sBUTHUS, 3aHMUMATbCsl caMO00pa30BaHHEM, OCO3HAHHO
) NJIaHMPOBATh OBBIHICHWE KBATUGDUKALHH.

OK 9 OpueHTUpOBaTLCA B YCIOBUSIX IIOCTOSHHOTO W3MEHEHHS NpPaBOBOH
0a3bl.

OK 10 Cobmonars OCHOBEI 37OPOBOrO 00pa3za XHU3HH, TPeGOBaHUSL OXPAHEI

el Tpyaa.

OK 11 CobiroaTh 1eJI0BOM ATUKET, KYJIBTYPY M IMCHUXOJOTHYECKAE OCHOBBL

o 00LIeHMs], HOPMBI U NPaBUIIa NTOBEIEHHUS. o

OK 12 [IposiBJISITE HETEPHUMOCTD K KOPPYNIIHOHHOMY TIOBEIEHHIO.

THHRESL OcyInecTBIATh  NPOPECCHOHANBHOE  TONKOBAHHE  HOPMATHBHBIX
[IPaBOBBIX aKTOB ISl peasIM3aliH IPaB rpaXIaH B cdhepe MEHCHOHHOIO
obecnedeHus! U COMapHON 3aIUTHI.

1K 1.2 OcyulecTBasTh OpUeM rpaxaaH 10 BOMpPOCaM EHCHOHHOTO

| oOecreyeHns U COIMANbHOMN 3al[UThI.

[IK 1.3 PaccMmaTpuBaTh MakeT JOKYMEHTOB JJIs Ha3HAYECHUS MeHCUH, TOCOOUH,
KOMIIEHCAIUH, JIPYTUX BBIIIAT, 4 TAK)KE Mep COIUATHLHOM MOIePKKU
OTZICJBHBIM KaTeropusiM TpaKAaH, HYXJIAIONIMMCS B COLHAIBHOU

e 3aIuTe.

[IK 1.4 OcyinecTBisIiTh yCTaHOBJICHWE (HA3HA4YeHUe, IepepacdeT, MEePEBOA),
WHICKCAIIMIO X KOPPEKTHUPOBKY II€HCHUH, Ha3HadeHue I0coOui,
KOMIIEHCAIlMd ¥ JPYTMX  COLMANBHBIX  BBIIUIAT,  UCIOJb3Yd

- MHOOPMAIIMOHHO-KOMITBIOTEPHBIE TEXHOJIOTHH.
[IK 1.5 OcymecTBisIT GOPMUPOBAHUE U XPAaHEHHUE JEN OJIy4YaTellel IEHCHHM,
) NOCOOUI M JPYTUX COLHANIBHBIX BBIIIAT.
[IK 1.6 KOHCYIBTUPOBATh I'PaXK/IaH ¥ IPENCTABUTENIECH IOPUINIECKUX JIHIL 110
i BOIIPOCAM MEHCUOHHOTO 00ECIEYCHHUA ¥ COLIMAIbHON 3aLIUTEL

RS 2.1 [lonnepxuBath 0a3bl JaHHBIX [MOJyvareled IEeHCHM, MocoOui,
KOMICHCAIMH U APYTHX COIMMAJIbHBIX BBIITIAT, & TAKKE YCIYT W JIBIOT B
AKTyaJbHOM COCTOSTHUH.

RS 252 BEISBISATD JIAL, HY>X/QOILKUXCS B COLMAIBLHON 3allUTE, U
OCYILECTBIATE UX YUET, UCIONb3Ysl NH(YOPMALMOHHOKOMIILIOTEPHBIE
TEXHOJIOLUHU.

TIK 2.3, Opranu3oBbIBaThH ¥ KOOPAUHUPOBATEH COLUAIBHYIO paboTy ¢
OT/EAbHBIMH JIMIIAMU, KATETOPUSIMH I'PAXKIAH U CEMBIMH,

HY K IAIOIIMMKCS B COLMATBHOM MOJNEPIKKE U 3alUTe.




3. TEMATUYECKUWH IVIAH 11 COAEP)KAHUE TPON3BOJACTBEHHOM MPAKTUKH

3.1. Temaruvyeckui

nJIaH HPOI/I?;BOIICTBCHHOﬁ NPAaKTHUKH

[ Kon n HaumeHOBanue Konuyec Bumer pabot Haumenosanue | Komec |
npodeccroHaIbHBIX TBO 4acoB | JIPOM3BOACTBEHHOMU NPAKTUKY | TBO 4acoB |
Moyet 1o | | IO TeMaM |
™M | |
[IM. 01 «Obecneyenue 72 IIpuem rpaxnman 1o  BompocamTema 1. OpranusaluioHHas CTPYKTypa 26
peanu3alyy 1IpaB [paxiaH B COLIHAJIBHOIO 00eCcrecUeHHs . HCIIH, IICOH, U3H, ynpasienus
chepe MTEHCHOHHOTO [prieM TOKYMeHTOB, HeoOXOMUMBIXIIDP. 26
obecrieueHus ¥ COLUaIbHON 1T Ha3HA4YEHUS conuaneHeixTema 2. HopmartuHO-mpaBosoe
zamuTey MJIK 01.01 BbIMJIAT. peryauposanue nesarenbrocty LICTTH,
«IIpaBo coranbHOTO O11eHKa TOKYMEHTOB. TGO, 113H, 26
obecrieueHUs» CocraBnenyue TOKyMEHTOB. ynpasiedus [TOP.
MJIK 91..02. BBoz ceenenuit B uHQopMamornyro|l'emMa B, Peanuzamus
«Ilcuxonorus couuansHO- cucremy. roCyIapCTBEHHBIX IIporpamMm
[1PABOBOM JIESTEIbHOCTHY Odopmnenne u  QopmupoBaHHePOCCHHACKON Derepaliuu 5|
[1M.02 JTUYHBIX AeJI. Pecriyonuku  bamkoproctad u - ux
«Opra"uzalmosHoe [TpuemM wm  perucTpauus [IOATIPOITPAMM B YacTH BOIIPOCOB
oOeciieyeHue 144 3aABICHUA ¥ K00  TpaxIaH.COIHaTbHOM NOIIEPIKKH,
JeSITEIbHOCTH YUPeXKACHUM [loaroToBKa MNPOEKTOB OTBETOB HAOOCTYXHBaHHS 15} 3aHATOCTH 26
COLMAIbHOU 3aIUTHI TUCbMEHHBIe OOpallleHus TpaKaaH. |[HacelleHHs, [IEHCUOHHOTO
HaceleHus 15} OpraHoB Perucrpanus, odopmIicHHE, j00eCTIeYeHYS.
Ilencuonnoro pacupeneneHHe MW oTnpaBieHue [ema 4. Opranuzaiys
doHIa Poccuiickoit BXOIALIEH " NPENOCTaBIEHHS nocoOHH,
Denepauum» UCXOSIIEeH KOMII€HCALIHH, cyOCcHIui, HUHEIX
| MJIK.02.01 KOPPECIOHACHLMH. BBITLJIAT, yCIyT, IIEHCUH, 26




OpraHoB
dbonna

COIIMAIILHON
HaceleHUs »

«Opranuzauus paboTEI

IleHcrnOHHOTO
Poccuiickou

denepauvi U y4peKICHUU
3aLUTH]

Tema 5. IlpueM rpaxxias no
BOIIpOCaM COHAIBHON
MTOJIZIEPIKKHY, OOCTY)KUBaHUS U
3aHSTOCTH HaceJIeHusl,
€HCHOHHOro obecredeHus.
Tema 6. KoncyapTuposanue
rpaXkJiaH Io BOIIpOCaM
COLUAIBLHOM MO JIEPKKH,
00CIyKUBaHUS U 3aHITOCTH
HaceJICHUS, IIEHCUOHHOTO
obecreueHusl.
Tema 7. IlpuemM 1OKyMeHTOB IJIsi
ITOJIyYEHHS MEP COLUMAIBHON
ITOAAEPKKH, OOCITYKHUBaHUs U
3aHSATOCTU HaceJleHHUs,
[IEHCUOHHOI'0 00eCIIeYeHus.
Tema 8. opMupoBaHue 1 BeJcHUE
0a3bl TAHHBIX
roJxydareneldl Mep  COIMalbHOMH
OOAJEPXKKH,  OOCIYy)XHBaHUS U
3aHSATOCTH HaceJeHus, &
WCIIOJIb30BaHUEM
ABTOMAaTU3UPOBAHHOTO
POTrPaMMHOI'0 KOMILIEKCa
Tema 9. FOpuanueckas nOMOIIIb.
Tema 10. ®opmupoBaHue ne B
COOTBETCTBHH C HOPMaMH
IeJIONPOU3BOICTRA.

26

26

26

26

Bcero gacoB

216




3.2. Conep:xaHue NPOH3BOACTBEHHOH NPAKTHKH

Kon U HaMMEHOBaHHE
npoecCUOHATbHBIX MOIYJIEH U TEM
[IPOMU3BOICTBEHHOM ITPAKTUKH

Coneprxanve yueOHBIX 3aHATHH

O0BeM yacoB

obecrieueHue JIeSITeIbHOCTH
YUYpEeKIECHUN coLManbHON
3AIl[UThl HACEJIEHUS W OpraHoB
[IeHCHOHHOTO bona

Poccuiickoit Qenepauuny»

[IM. 01 «Ofecnieuenue peanuzaluu 72
TpaB rpaykaaH B chepe |
[IEHCHOHHOTO  ofOecmedeHus U

COLIMAJIFHOM 3aILUTHI»

[TM.02 «Opranu3alidoHHOE 144

Bunge! pabor:

3. OlleHKa JOKYMEHTOB.

4. CocraBleHue JAOKYMCHTOB.

rpaXkaaH.

Buager pabor:

1. Ilpuem rpaxxaaH 1o BOIpocaM COLMAIBHOTO 0DEeCTIeYeHUsl.
2. Tlpuem noxyMeHTOB, HEOOXOAMMEBIX IJISI HA3HAUCHUSI COIMAIbHbBIX BhITLIAT.

5. BBoj cBeneHu B UHQOPMALUOHHYIO CHCTEMY.
6. Odopmnenue u GopMUpOBaHUE JTUYHBIX JIE]T.
7. Ilpuem u perucTpanus nucem, 3asBleHu# 1 xkanob rpaxaad. IIoAroroska IpoeKToB OTBETOB Ha MHCEMEHHbIE 00paLeHHs!

11. I'lpuem rpaxxaas o BOPOCaM NEHCUMOHHOI'O 00ecedeHHsl.

8. Perucrpanus, opopmieHne, pacipesesieHue ¥ OTIIpaBiIeHne BXOIIIIel H NCXOIaIIell KOPpPeCHOH IEHIHH.
9. Ha3pauenue u BplIUIaTa JCHEXKHBIX KOMIIEHCAIIMMA B COOTBETCTBHUH C JEHUCTBYIOIIUM 3aKOHOIATEIHCTBOM.
10. IlpenocraBnenue conuanbHbIX YCIyT.
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12.IlpremM H1OKyMEHTOB, HEOOXOAUMBIX JJI1 HA3HAUEHUs N€HCUH U COLIMANbHBIX BHITUIAT.

13.01eHKa TOKYMEHTOB.

14. CocTaBiieHye 10KYMEHTOB.

15.BBOI cBeleHn B WHMOPMAITHMOHHYIO CUCTEMY.

16.0dopmaenue u GopMUpPOBaAHUE TUUHBIX AE.

17. I'lpyem u peructpanus IuceM, 3asiBJIeHUI U xanob rpaxaal. [ loaroroBka npoekToB OTBETOB Ha MUChbMEHHbIE
obpailieHus rpaxaaH.

18. Peructpanus, opopmiieHHe, pacopeeNeHUe U OTIPABICHUE BXOJAIIEH U UCXO SIeH KOPPECITOHAEHLIMH.

19. Haznauenue ¥ BBIIIIATA IEHCUX U €XXEMECSYHBIX IEHEXKHBIX BBIIIIAT B COOTBETCTBHH C NEHCTBYIOILHM
3aKOHOIATENILCTBOM.

20. Ilprem rpakJiad 10 BOIIPOCaM 3alIUThl COLIMATBHBIX TIPAB IPaXIaH.

3.2.1. ConepkxaHHne NPOHU3BOACTBEHHON NPAKTHKH B LIEHTPaX CONHUAJbHOU NMOAAEPHKH HACEJIEeHHUS

Tema 1. Opranuzammonsas  |Codeposcanue: 26
ctpyktypa LICITH OO111ee 03HAKOMIIEHHE C:

1) ctpyxrypo#i u opranuzauueit pabotsl [{CITH;

2) pexxuMoM paboThl (IPUIOKUATH KONUIo pexnma pabotel LICITH);

3) 1paBUlIaMM BHYTPEHHEIO TPYAOBOI'O pacropsaka (MPHIOKUTh KOITHIO);
4) HOpPMAaTHBHO - IPABOBBIMU aKTaMH B 00JIaCTH COLIUATBHOM MOLIEPKKN
HaceJIeHus;

5) JOJDKHOCTHBIMU UHCTPYKIUSIMH COTPYHUKOB (IOJIINUTE MPUMEP
OJKHOCTHOM MHCTPYKUMHU KOHKpeTHoro creruanucta L{CITH);

6) mraHamu paboThl (IPUITOKUTE KOITHIO TOAOBOTO U KBAPTAILHOIO IIaHA
pab6oter LICIIH);

7) IpaBUIaMH KyJIbTYpbl TIOBEICHHUS,

&) cTaHOapTaMy [IOBEJEHHUS B OpPraHM3ANY: JIOSILHOCTD,
OTBETCTBEHHOCTb, KOH()UICHIMAIBHOCTE, MTOPSIOYHOCTD, YECTHOCT.
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Tema 2. HopmaTuHO-
11paBOBOE peryIupOBaHUE
nestensHocTy LICITH

Cooeporcarue:

1)  aHanIKM3 OCHOBHBIX HOPMATHBHO-IIPABOBBIX aKTOB, PETYIHPYIOLIUX
BOTIPOCH! COLMATLHOMN MOIEPIKKH;

2)  aHa W3 BeJIOMCTBEHHBIX HOPMATHUBHBIX aKTOB PETYIUPYIOIIUX
'BOITPOCH! COIMATBHOM MOAACPKKH MDAk 1aH;

3)  anaiW3 JIOKa1bHbIX HOPMATUBHBIX aKTOB PETYIUPYIOIINX BOIPOCH]
ICOLMANBHON OMAAEPIKKU TPAKAAH.

26

KOMITeHCalluH, cyOCcuImii,
HHBIX BBIILIAT U Mep
COLHATTbHOMN TOJNEPIKKH,
npeyCMOTPEHHBIX
3aKOHO/JaT€ILCTBOM

COLIMAILHON IONIEPXKKU OTHENBHBIM KATErOpusaM IpaxJIaH: oOecredyeHue
COLIMAILHOM TIOAAEPKKH BeTepaHoB Bemukoi OteuecTBeHHON BOHHEL,
'BETEPAHOB TPYia, TPYKEHUKOB Thijla, BETEPAHOB OOEBBIX NeHCTBHIA
(Y4aCTHHKOB BOEHHBIX KOH(JIMKTOB), IPaXX/IaH, YBOJIEHHBIX C BOEHHOM
CJLy>KOBI, YIEHOB UX CEMEH U ceMed BOGHHOCTYKaIUX, TOTHOINKX pU
WCIIOJTHEHUH 00s3aHHOCTEH BOEHHOM CIIy>KObI, HECOBEPIIEHHOIETHIX
Y3HHUKOB (DaIlIUCTCKUX KOHIUIArepel, NHBATTHIOB, Pead MM THPOBAHHEIX JIXI]
U JIHAL, IIPU3HAHHEIX [TOCTPaNaBIIUMU OT ITOTUTHYECKUX PErpecCHi,
MHOTOZLETHBIX CEMEH, IPaXkKAaH, IIOABEPTIINXCS BO3AECHCTBUIO paIHAIIMH
BCJIEICTBHE SJIEPHBIX aBapuil U KaracTpod, JOHOPOB,

Tewma 3. Peanmzaius Cooeporcanue: 26
IOCYJapPCTBEHHBIX ITPOIpaMM |1 ) O3HakoMJIeHMEe C TOCyJapCTBEHHBIMHM TIporpaMMaMH  POcCCHICKON
Poccuiickoit ®egepannn u  |Denepanun u Pecriybnuku bamxoprocran u ux moamporpaMMamMy B 4acTy
Pecriybnuky bamkopTocTan [BOIIPOCOB COIUANBHON MOANEPKKH HACeTeHUS,
U AX NIOJUIPOTPAMM B YacTH | 2) COCTAaBUTH INE€PEYEHb IOCYJApCTBEHHBIX IIPOrpaMM B YacTH BOIIPOCOB
BOIIPOCOB COUUAIBHON COLIMATBHOU NOIEP)KKW HACETEHUs.
TOZICPKKU HACCIEeHUS.
Tema 4. Cooepoicarue: 26

Opraumzanus 1) ollpeleNieHHe IIpaBa I'pak1ad Ha MOJy4YeHHUE MOCOOUH, KoMIIeHCaI i,
NpPEeI0CTaBIECHUS cyOcunuit, UHBIX BBIILIAT U MEP COLIMAIEHON MOIEePIKKH,

II0CO [IPEIYCMOTPEHHBIX 3aKOHOAATEIbCTBOM;

oui, 2) COJENCTBUE B peaM3alliy 1IpaBa Ha IPeJIOCTaBIEHUE Mep
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rpaxaan 6e3 oIpeeIeHHOr0 MecTa KUTeNbCTBA, TPaKIaH, OCBOOOAMBIINXCS
W3 MeCT JUIIeHUs CBOOOMABI, I'PaXIaH IIOXHJIOTO BO3pAcTa, HWHBAJHUIOB U
APYTUX 7ML, OKa3aBIUMXCA B TPYAHON JXM3HEHHOH CHUTyalluH, Tpakiam,
MUMEFOIIMX JeTEH.

COLMAIBHOMN MONAECPKKHU

[IPeIOCTaBIEHUSI Mep COLUAIBHOMN OJIEPKKY;

2)  mnpoBeneHHE IIPAaBOBOW OLCHKH AOKYMEHTOB, IPEIbABISEMBIX I
[IOJTy4€HHNs Mep COLIMaIbHOM MOANEePIKKH;

3) pabota 110 IpUeMy U perucTpalyy MMCbMEHHBIX OOpanieHuH

Tema 5. Ilpuem rpaxxnan o  |Cooeporcarne: ! 26
BOTIPOCAM COLMATbHON 1)  aHanu3 HOPMATUBHBIX MPABOBBIX aKTOB, METOIMUYECKMX MATEpHANIOB,|
MIOJIePKKH HEIIOCPEICTBEHHO OTHOCSIIUECS K ITIpaBaM I'paKJaH Ha BBITIIATHI COIMATbHOTO
XapaxTepa;
2)  paboTa 1o IpueMYy ¥ PETUCTPAUNU YCTHBIX OOpAIIeHUH IPaK/iaH;
3)  cucreMaTU3UpPOBAHHE UHPOPMAIIUY;
4)  odopmiieHre 00pa3lloB JOKYMEHTOB (3asBICHHS, COTIACHs U IIpodee).
Tema 6. KoncynptupoBanue [Coodepoicanue: 26
rpak/iaH 110 BOIPOCam 1)  paccmoTpeBue OOpallleHMM U IOATOTOBKA IMHCHMEHHBIX OTBETOB B
COLMaJIBHON NTOJNEPKKH npeaenax KkomnereHuu Llentpa;
2) aHaiM3 oOpallleBMM TIpaxaaH B LENIX IIOBBIIICHMS KadyecTBa
VCITOTHEHHUS;
3) THOArOTOBKA AHAIMTHYECKHX CIPABOK NPH HEOOXOAMMOCTH B LENLX
MHGOPMHUPOBAHUS PyKOBOJICTBA;
4)  paccMOTpeHMEe U IIOArOTOBKa OTBETOB Ha OOpallieHHs TIpakIaH,
HalpaBJIeHHble 4Yepe3 OQHUHUAIbHbIE HUHTEPHET-IOPTAILl M 1o TejehoHaM
«LOpSTYEH JIUHUW.
Tema 7. Ilpuem noxymeHToB |Codeporcanue. 26
TUIS] TIOJTy4EHMS MEP i1) COCTaBJIeHUE NepedHs JIOKYMEHTOB, HE0OXOIUMBIX ISt
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rpaK/aH;

4)  IIOpSAOK paccMOTPEHUs MUCBMEHHBIX OOpallleHul TpaxaaH,
[IOCTYNHBIIUE C CONPOBOAUTENBHBIMU NHCbMaMHU U3 APYTHUX OPraHU3aIli
(TPHUIIOKUTH KON KOHTPOJIBHOHN KapTOUKH );

5)  mepenada NHCbMEHHBIX OOpPAILCHMI I'PAXKIaH Ha PACCMOTPEHHUE
CHeLHaIncIam.

TITOMOIIIb

1)  paccMoTpenue oOpanieHUMH IpaxiaH (TPYIIIbl IPpaxaaH), O0beTUHEHUH
rpaxaaH (00IIeCTBEHHOTO 00BEANHEHNS, PEIUTHO3HOTO 00heIMHEHNS,
FOPUIMYECKOTO JINIIa) II0 BOIIPOCAM, BXOISIIUM B KOMIIETCHIIMIO OT/€eNa, A
TIOArOTaBIMBACT B YCTAHOBIEHHOM IOPSI/IKE HA HUX OTYETHI,

2)  IOJArOTOBKA IIPOEKTOB JOTOBOPOB (rOCYAapCTBEHHBIX KOHTPAKTOB,
cornamenui) Llentpa mo BonpocaM, BXOASIINAM B KOMIICTEHIIHIO OTHEINE;

3)  OCyulecTBIsieT PErUCTPALIUIO JOTOBOPOB (COTJIAIIEHUH,
rOCyAapCTBEHHBIX KOHTPAKTORB), 3aKIt0daeMbIX [{eHTpoMm;

4)  ocymiectBisieT paboTy MO KOMIUIEKTOBAHHUIO, XPaHEHHIO,

Tema 8. @opmupoBanue 1 |Coodeporcanue: 26
BeieHue 0a3bl JaHHBIX 1) opranmsanus pabOThl 10 IPUEMY U PETUCTPALIMH YCTHBIX U MACHBMEHHBIX
roJTydaTeaen Mep obpallieHui rpaxciad (IIPUI0XKUTH KOIMIO JIMYHOTO JIeNa, KOTOPOE 3aBOJUTCS
COIMANIEHON MONZIEPKKH ¢ [Ha KaxJ0e MMChbMEeHHOe oOpallleHue);
YCII0Ib30BaHUEM 2) KOHTPOJIb 32 CBOEBPEMEHHBIM PACCMOTPEHHEM ITUChMEHHBIX OOpalieHui
ABTOMaTU3UPOBAHHOI'O IpaxJaH;
MpPOrpaMMHOT0 KoMIulekca |3) paboTa ¢ OPITEXHUKOH, a TaloKe UCI101b30BaHKe B paboTe HeoOX0IUMOT0
[IpOrpaMMHOTO 00ECIIeUEHNS;
4) mojaepKKa B aKTyallbHOM COCTOSIHUH 0a3bl JaHHBIX MOJydaTesei
COLIMAIbHBIX BBILIAT C IPUMEHEHHEM KOMIIBIOTEPHBIX TEXHOJIOI .
Tema 9. FOpunnueckas Coodeporcanue. 8
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Y4eTy U UCIOJIL30BaHUIO CYIeOHbBIX JOKYMEHTOB, 00Pa30BaBIIUXCS B
xone nesitenbHocT LlenTpa.

Tema 10. Popmuposanue nei B Cooeporcarnue: 8
COOTBETCTBHY ¢ HOPMAMH 1)  oprasuzaums ydera ¥ perucTpaluy NoCTyrnaruen 1

| | - 3

JCI10IIPOM3BO/ICTBA OTIpaB/IsIeMOH, a TaKXKe BHYTPEeHHEH KOPPECIIOHACHIIIM; i

| 2)  oprasusaunus IOArOTOBKM K Iepeaaye 3aKOHYeHHBIX

| AEJIOIIPOU3BOACTBOM AOKYMEHTAIBHBIX MAaTEPUATOB CTPYKTYPHBIX
NoJpasiese il B apXuB;

3)  ocylIecTBIeHHE IpHEMA U OTIPaBKU KOPPECTIOHIECHIINY,
BEJCHUE y4eTa [101y4aeMOH 1 OTIIPaBIisieMON KOPPeCIIOHICHIIHH;

4)  obpaboTka nocTynarouel KOppeCnoHASHIINH, pacipeesieHue
ee UL TOKJIala PyKOBOICTBY U 110 CTPYKTYPHBIM ITOApa3aeIICHUSIM,
BeJICHUE €€ ydeTa U perucrpaiuy;

5)  nepenada JOKYMEHTOB Ha HCIIOJHEHHE U O3HAKOMJIEHHE B
COOTBETCTBUH C pe30IIIOLHeN pykoBoAcTBa LlenTpa;

6)  ocyllecTBIeHHE KOHTPOJIS 33 CPOKaMU UCTIOJTHEHHUS JOKYMEHTOB
U IPABUJIBHBIM UX 0(ODMIIEHUEM.

B oT4eTe 10/IKHBI ObITh OTPaMXKEHbI CJIEIYIOUIHE YJIeMEHThI;

1 . B oTyeTe ykazaTh KOHKPETHYIO CUTYAIHIO ¢ TOJPOOHBIM ONKUCAaHUEM IEeHCTBHI CIIEIIHANNCTA U UX OOOCHOBAaHUEM.

2. AHanu3 xaTeropui Jull, 0OpallaroIXCcs B OpPraHbl CONUAIBHOrO O0eCIIeUeH s, ¥ KPYT HHTEPECYIOIIUX UX
BoripocoB. Knaccudukanust BOpocoB 110 BO3PACTHRIM U COLMAIBHBIM I'PyIIIaM 00paIiaronuxcs.

3. CratucTHYecKye JaHHbIe 10 OKa3aHUIO0 MEP COLMATEHON MOAAEPIKKH.

4. Ilepedenp rocy1apCTBEHHEIX IPOIPaMM B YaCTH BOIIPOCOB COLIUAIIBHON TOJISPIKKA HACETEH M.

5. Ilepedens xapakTepHbIX OCOOEHHOCTER OOIIEHUS C JIFOIBMH IOKUIIOT0 BO3pAacTa H HHBATHAAMH.

6.0nucanne NopsaKa NIeACTBUHA CIEIMAIUCTa 10 HAalPaBJIeHUsAM: IPHEM U KOHCYJIbTallUsl OOPaTHBIIUXCS MPaXKaH,
TpHeM U pacCMOTPEBHE HEOOXOAUMBIX IOKYMEHTOB, (JOPMHPOBAHHKE TTaKeTa JTOKYMEHTOB JAIOIHUX NIPAaBO Ha MOJIyYeHHe
COLIMAIILHOTO 0becrieye ns, BBIOOP 1 paboTa B CIIPaBOYHO-IPABOBEIX CUCTEMaX (CXEMaTHYHO OTPa3UTh allrOPUTM paboTHl).

7. Onucanue aedicTBuii 1o GOPMHUPOBAHUIO JIMYHBIX JIeJ], IOATOTOBKE K apPXUBHOMY XPaHEHUIO U COXPAHHOCTH CIAHHBIX
nei (CXeMaTUdHO OTPa3UuTh AITOPUTM paboThl).

8. O6pasIpl pa3TMYHBIX JOKYMEHTOB (3asBIEHUS, BHIITUCKU, CIIPABKH H JIp.)




|
|
|

9. MakeT TUYHOTO Jeja 101y4aTelis eIMHOBPEMEHHOI0 T0co0Hs IIpU POXKICHUY peOEHKA.
10. MakeT JITUYHOIO Jelia MoaydaTes exXxeMecsuHoro nocobus Ha pedbénka

11. Maxet 1ugHOTrO Aesa mocodust Ha rmorpedeHns.

12. MakeT 1UuBOro Jeja noiydarens aapecHON CoUnalbHOM TOMOIIH.

s, HepequL CTIPaBOYHO-NIPaBOBBIX CUCTEM, NCTIOIL3YCMBIX B JaHHOM YUPEXICHUN, C KpaTKOfI XapaKTepHCTHKOﬁ

Ka>X7101 M3 HUX.

o X Coaepmaﬂne ﬂpOH?;BOLlCTBCHHOﬁ NPaKTHKH B HEHTPAX COUMAALHOIO 06CJ'1y?RI’IB3HHH HacCe JIeHU st

SO LR W =

8.
9.

10. IlpenocraBienue coyanbHBIX YCIYT.

Bu st pabot:
. IlpueM rpaxias no Bompocam COLMaILHOIO 00ECIIeUCHHUS.

Ilpuem 1OKYMEHTOB, HEOOXOAUMBIX JIE HA3HAUYEHUS COLMaIbHBIX BBITLIAT.

OueHka TOKyMEHTOB.

CocTaBneHue JOKYMEHTOB.

Bgon cBeneHuit B UHOOPMAIMOBHYIO CUCTEMY.

Odopmienue u GopMupoBaHUE TUYHBIX Je.

ITprem U perucrpanus nuceM, 3asBIeHUN U )ano0 rpaxnad. [1loaroToBka npoeKToB OTBETOB HA ITUCHMEHHBIC
oOpaineHus rpaxiaH.

Peructpanus, opopmiieHne, pacipeiesieHlie U OTIpaBlIeHHe BXOAAIIeH U HCXOISIIeH KOppeCIOHIeHIIHH.
Ha3naueHue ¥ BbIIIATA NCHEXHBIX KOMIIEHCAIIMHA B COOTBETCTBUH C JEUCTBYIOIIMM 3aKOHOIATEIHLCTBOM.

Tema 1. Opra#uzannoHHas
ctpykrypa LICOH Cooeporcarue:

Obuiee 03HaKOMJIEHHUE C:

1)cTpykTypoil u opranusanuei padorsl [{COH,;

2) pexuMoM paboThs! (IPUIIOXKUTH Koluio pexxuma padboter [{COH);
3) npaBuJaMM BHYTPEHHETO TPYZOBOIO paclopsiika ([IPHUIOKUTH KOIIHIO); 26
4) HOpPMAaTHBHO - IPABOBBIMH aKTaMH{ B 00JIACTH COLMATLHON TOIIEPKKH
HaCcelleHMUS;

5) DOIKHOCTHBIMH UHCTPYKHUSIMU COTPYTHUKOB (ITOMIIUTE IPHMED
JOJDKHOCTHOM MHCTPYKLMHU KOHKpeTHoro crennanmucta [{COH);,

6) uianamMy paOoThI (IPHUIIOKUATH KOIHIO TOJOBOI0 M KBAPTAILHOTO
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iaHa pabotsr [IICOH);

7) npaBAIaM# KyIbTYPhl TIOBEIEHUS;
8) craraapraMy IOBENEHHUS B OPraHu3alliH: J0SILHOCTE, OTBETCTBEHHOCTD,
KOH(MM IEHIIMATBHOCTD, ITOPSIOYHOCTD, YECTHOCTD.

IIpeIOCTaBICHHS
COIUATBHBIX YCIYT,
TIpeyCMOTPEHHBIX

3aKOHO/IATeIbCTBOM

1) ompeneneHde npaBa I'paXOaH Ha [OJyYeHHE COLMAIBHBIX YCIYT,
NpeIryCMOTPEHHBIX 3aKOHOAATEIBCTBOM;

2)  copmeicTBHME B peajld3alldy IIpaBa Ha IPeJOCTaBICHUE CIEIYIONIUX Mep
COIMaNbHOrO 0OCITYKUBAHNUA:

- MHAMBH/TyalbHas ITpOrpaMMa Ipe10CTaBlIeHs COUANBHBIX YCIIYT;

- MyTeBKa Ha CTallMOHAPHOE COIHATIEHOE 00CIyKUBAHUE;

- NoJydeHue MyTeBKH B CIydae HAJIUYUs OYepeTHOCTH Ha
MpeIOCTaBICHUE COIMANBHBIX YCITYT.

Tema 2. [HopmatusHoO- Codeporcanue. | 26
NpaBoBOE perylMpoBaHue 1)  aHaju3 OCHOBHBIX HOPMAaTMBHO-IIPABOBEIX aKTOB, PEryIUPYIOLINX
nestensnocty LICOH BONPOCH COLUAILHOTO 00CTYKUBAHUS,
2)  aHauM3 BEIOMCTBEHHBIX HOPMATHUBHBIX aKTOB PErYIMPYIOIIHMX BOIPOCHI
COLIMATBLHOTO OOCTY)KUBAaHUS TpaXK1aH;
3)  aHalIM3 JOKAIBHBIX HOPMAaTHBHBIX aKTOB DEIyJHUPYIOUIUX BOIPOCE]
COITMAILHOTO 0OCIYKUBaHNS TPaKIaH.
Tema 3. Peanuzanus Cooepoicarnue. 26
rOCyJapCTBEHHBIX IPOrpaMM (1) O3HaKOMJIEHMEe C TOCYJapCTBEHHBIMH TporpaMMaMu  POcCCHICKO
Poccuiickoit Oeneparun 1 |(Denepanuu U PecnyOnuky banmkopTocTaH M UX MOANpOrpamMMaMU B YacTH
PecniyOnuku bamkopTocTan [BOIPOCOB COMMATILHOTO OOCTYKMBaHUS HACETICHMUS,;
U UX IIOJAIPOrpaMM B YacTH (2) COCTaBUTb IEpeYeHb IOCYIApCTBEHHBIX IIPOIpaMM B YacTU BOIPOCOB
BOIIPOCOB COLMAIBHOIO COLMAIBHOI0 0OCTY)KMBAaHUS HAaCETIEHMUSI.
0OCITy)KMBaHUs HaCEeJICHUSI.
Tema 4. Opranuzais Cooeporcarnue: 26
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Tema 5. Ilpuem rpaxnaHn no
BOTIPOCAaM COLIAATIBHOIO

§O6CHy>KI/IBaHHH
|
i

Cooepoicarue.

1)  ananW3 HOPMATHUBHBIX IIPABOBEIX aKTOB, METOJIUYECKUX MATEPHAIIOB,
HEIIOCpeACTBEHHO OTHOCAILUECS K ITpaBaM IPa)k/iaH Ha BBIILIATE]
COLIMAMBbHOIO XapaKTepa;

2)  pabora e IpHUeMy M perucTpalliy YCTHEIX O0panieHui rpaiaHn;

3)  cucremaruzauusg MHQOpMAaLMK;

4)  odopmienne o0pa3LoB JOKYMEHTOB (3asiBJI€HUSs, COTIIACHS U Ipoyee).

26

Tema 6. Koncynbruposanue
rpaXKaH 0 BOIIpocaMm
COLIMATIBHOIO 00CIy)KHUBAHUS

Cooepoicanue:
1)  paccmoTpenue oOpalleHni U MOAT0TOBKA ITHChMEHHBIX OTBETOB B

npenenax kommneteHuuu L{enrpa;
2)  ananu3 obpallleHu# TpakaaH B IeIsSX MMOBLIIICHHUS KauyecTBa

HWCIIOJIHEHM S,
3) IIOATOTOBKA aHAJIUTAYECKUX CIIPABOK IIPH HEOOXOIUMOCTH B LIEJIIX

MH(OPMHUPOBaHMs PYKOBOJICTBA.

26

Tema 7. Ilpuem 1OKyMEHTORB
JUISL TIOJTy9EHUS Mep
COLIMATBFHOTO 00CITY KUBaHHUS

Cooeporcarue:
1) coCTaBUTH IepeueHb JOKYMEHTOB, HEOOXOMUMBIX [IJIsl TPEIOCTABNIEHUS]

COIMAIBHOTO OOCITYKHBAHHS;
2)  IpoBeJeHHE IIPABOBOM OLIEHKU JOKYMEHTOB, IPEABSIBIIEMBIX I

ITOJIYYEHHS COHATEHOTO 00CTy)XUBaHHUS;

3)  paboTa 10 NpuemMy U perucTpalyy IUCbMEHHBIX 00paleHuii Tpax 1aH;
4)  HOpsSAOK PacCMOTPEHHUsS IUCbMEHHBIX O0palleHui IrpaxaaH,
NOCTYIHBIINE C COIPOBONUTEIBHBIMYU TUCbMaMHU U3 APYTHX OPraHM3aIuil
(IIpHUIIOKUTH KOIIMIO KOHTPOJIBHOM KapTOUKH);

5)  mepenaua NMChbMEHHBIX OOpallleHUuH IpaXaaH Ha pacCMOTpeHUeE
CIELHAUCTaM.

26
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Tema 8. @opmuposanue u  |Codeporcanue:

Begenue 0a3bl JaHHBIX 1) opranuzaius padoThl IO NpUEeMY U PErUCTPalliM YCTHBIX U MUCHhMEHHBIX

moyJyaresien Mep oOpallieH|H IpaxaaH (IIPUIOKUTE KOIIUIO JIMYHOIO JeJa, KOTOPOe 3aBOAUTCSI
COLMAaNbHOMN MOMIEPXKKU € Ha KaKI0e TUChMEHHOe oOpallleHne);

UCTIOTB30BaHNEM 2) KOHTPOJb 38 CBOEBPEMEHHBIM PACCMOTPEHUEM HCHMEHHbIX 00palleHuii

|aBTOMAaTHU3UPOBAHHOIO TpaXxIaH;

[IPOIPAMMHOI0 KOMILIEKCa  3) pabora ¢ OpITeXHUKOH, a TaKXKE UCII0JIb30BaHUEe B paboTe HeoOX0AUMMOTO
[IPOrpaMMHOTO o0eCTieUeHH s,

4) mogaepKka B aKTyalbHOM COCTOSIHAM 0a3bl JaHHBIX IOJIydaTesei
COLIMANIBHBIX BBIIIAT C IPUMEHEHNEM KOMIIBIOTEPHBIX TEXHOJIOTHH.

Tema 9. IOpuanueckas Cooeporcanue:

MOMOIb 1) paccmoTpenue obpalieHui rpaxaaH (Tpynisl rpakiaH), o0be InHEHHI
rpaxnaH (00IecTBEHHOr0 00bEIMHEHUS, PETUTHO3HOTO 00BEqUHEHNUS,
FOPUANIESCKOT0 JIUIIA) TI0 BOTIPOCaM, BXOJISIIIMM B KOMITETEHIIMIO OTAENa, U
MOATOTABIUBAET B YCTAHOBJIEHHOM ITOPSIIKE Ha HUX OTYETEHI;

2) IOATrOTOBKA MPOEKTOB JOTOBOPOB (FOCYAPCTBEHHBIX KOHTPAKTOB,
cornantesni) I{enTpa mo Bonpocam, BXOASUIUM B KOMITETEHITMIO OTIENa;
3) perucrtpauus JOroBOpoOB (COoralleHHH, rocy IapCTBEHHBIX KOHTPAKTOB),
3aKilfo4aeMeIx LleHTpoM;

4) paboTa Mo KOMIUIEKTOBaHUIO, XPAaHEHUIO, YUETY U HUCIIOIb30BAHMIO
Cy1eOHBIX JOKYMEHTOB, 00pa30BaBIIMXCs B X0e AeATeIpHOCTH | [eHTpa.

Tema 10. opmupoBanue aenCoodepoxcanue:

B COOTBETCTBUM ¢ HOpMaMHy |1 ) opraBu3aiys ydeTa ¥ perucTpaluy IoCTynaromieil 1 OTIpaBIsieMoi, a
eJIONPOU3BOACTBA TaK)Ke BHYTPEHHEH KOpPEeCHOHACHIINH;

2)  OpraHu3aliys MOATOTOBKH K Ilepeaade 3aKOHYEHHBIX
NEJIONPOU3BOACTBOM JOKYMEHTAJIbHBIX MaTePUATIOB CTPYKTYPHBIX
NoJpa3/iefIeHu! B apXUB;




3)  BemeHue ydera IOJIydaeMoOM U OTIPaBISeMOMN KOPPECITOHSHIINH;
4)  o0paboTka noctymnawouiei KOppecnoHAeHIIUN, paclpelelIeHHe ee I
JTOKJIa/1a PYKOBOJICTBY U 1O CTPYKTYPHBIM NOAPA3ALICHUSIM, BEICHHE €€ !

ygeTa ¥ pErHCTpaIlii;
5)  mepenava JOKYMEHTOB Ha MCIIOJIHEHHE U O3HAKOMIIEHUE B |

COOTBCTCTBHHU C pGBOHIOHHGﬁ PYKOBOICTBa ]_leHTpa; '
6) OCYIIECTBIICHNE KOHTPOJIA 3a CPOKaMHM UCIIOJIHECHUA JOKYMEHTOB U

PaBUILHBIM UX OPOPMIIEHUEM.

B oT4yere n104KHBI OLITH OTPaXKEeHbI CJAeAVIOIIHE 3JeMeHThI:
1 .B otuere yka3arh KOHKPETHYIO CUTYALMIO C TOAPOOHBIM ONMCAaHUEM JIEUCTBUM CIeIUaINCTa U UX 00OCHOBAHUEM.

2. Amnanuz xaTeropui nmil, oOpallaroIluMXCs B OpraHbl COLUMAIBHOIO OOCIYXUBaHMSA, W KPYI HHTEPECYIOIIMX HX|
BorpocoB. Knaccuukaiys Borpocos IO BO3PACTHBIM U COLMAILHBIM IPYIINIaM 00pallarouuxcsl.

3. CraTucryyeckue JaHHBbIE 10 OKa3aHUIO MEP COLMAIBHOI0 0OCIy KUBaHUS.

4. TlepeueHb rocyapCTBEHHBIX IPOrPaMM B YaCTH BOIIPOCOB COLMATIEHOTO OOCTYKUBaHUS HACEIEHHS.

S.  Ilepeuens xapakTepHbIX 0COOCHHOCTEN OOIIEHUS C JIIOIBMHU MOXKHMIIOI0 BO3PACTa ¥ HHBATUIAAMMY.

6.Omnurcanue nopsaKa IeHCTBHH ClIEUMAaNIKCTa 10 HaNPaBJICHNUAM: IPUEM U KOHCYIbTalHsl OOPaTHBLIMXCS TPaX/IaH, IpUeM
1 pPacCCMOTpPEHHE HeOOXOANMBIX TOKYMEHTOB, (DOPMUpPOBaHNE MaKeTa JOKYMEHTOB JArOINMX ITPABO Ha IOJyYEeHHE COLUATBHOrO
obecnieyeHus!, BEIOOp 1 paboTa B CIIpaBOYHO-IIPABOBBIX CUCTEMAX (CXEMATUYHO OTPA3UTh AITOPUTM PabOTEI).

7. Onicanye nedcTBul N0 GOPMUPOBAHMIO JTMYHBIX A€, IIOArOTOBKE K apXUBHOMY XPaHEHMIO U COXPAHHOCTU CHAHHBIX]
e (CXeMaTHYHO OTPAa3UTh AITOPUTM PabOThI).

8. O6pa3upl pa3TH4HEIX JOKYMEHTOB (3asBI€HUS, BHIIIUCKH, CIIPaBKH U JIp.)

9. MakeT TM4YHOIo AElIa IoJIydaTeJlsd CONUalIbHBIX YCIIYT.
IO.HepequL CIIPaBOYHO-IIPABOBBIX CHCTEM, HMCIIOJIL3YEMBIX B JaHHOM YUPCKIACHHHU, C KpaTKOﬁ XapaKTepHCTHKOﬁ

Ka)KIOM U3 HHUX.

3.2.3. CoaepxxaHue NpOU3BOACTBEHHOH NPAKTHKH B IEHTPaX 3aHATOCTH HaceJleHHs

Bubl pabot:
1. [IpueM rpaxaas Mo BOMpOcaM COLUAIBHOIO 0OecIieueHus.
2. Tlpuem HOKyMEHTOB, HEOOXOAUMBIX 1715l HA3HAYEHHUS COIIMAJIbHBIX BBIILIAT.
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No L bW

8.

o

Ouenka ITOKyMEHTOB.

CocTaBieHne JJOKyMEHTOB.

Brox ceenenuit B ”HGOPMAITMOHHYIO CUCTEMY.

Odopmienue 1 hopMHUpOBaHUE JTUYHBIX dEII.

Tlprenm 1 perucTpanys nuceM, 3asBJIeHHH ¥ xanob rpaxnas. [lonroToBka nmpoekToB 0TBETOB Ha TUCHMEHHbBIE
oOpanleHus rpa)xaaH.

Perucrpanus, opopmiieHne, pacnpenelenue U OTIpaBiIeHue BXOIAIIeH U HCXOS1IEH KOPPECIOH IEHIIUHM.
Hazpayenue 1 BBITIIATA TEHEKHbBIX KOMIIEHCALIMM B COOTBETCTBUM C AEUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

10. IlpenocTaBieHne COUAIBHBIX YCIYT.

Tema 1. Opranusamonnas  |Codeporcarue: 26

crpykxrypa LI3H O6111ee 03HAKOMIICHHE C:

1) cTpykTypo# u opranuzanreit padotsl 1{3H;

2) pexuMoM paboThl (IPHIIOKUTE KONHIO pexxuMa paboTts! [{3H);

3) mpaBunaMy BHYTPEHHErO TPYAOBOIO Paciopsijika (IIPUII0KHUTE KOITHIO );
4) HOPMATHBHO - NPABOBBIMM AKTaMU B OOJIACTH COLMAIBbHOM NMOMIEPKKH
HaceJIeHUS,
5) DOKHOCTHBEIMM ~ MHCTPYKLIMAMM  COTPYJHUKOB (IOJIIUTH MHpPHUMEP
NOJDKHOCTHOM MHCTPYKLMK KOHKpeTHOro creuranucta 1[3H);
6) utanaMu paboTh! (IPWJIOKUTH KOMHUIO T'OJAOBOTO M KBapTaILbHOIO IIaHa
ipaboter L3H);

"7) npaBuJIaMU KyJIbTYpPbl IOBEACHUS;

8) craHaapTaMiy IIOBEJeHHUs B OPraHU3aluy: TOSIIbHOCTD, OTBETCTBEHHOCTD,
KOH(DUIEHIMAILHOCTD, IOPSAOYHOCTH, YECTHOCTD.

Tema 2. HopmatuBHO- Cooeparcanue: 26

MPABOBOE PEryIMpOBaHue 1)  ananW3 OCHOBHBIX HOPMATHBHO-NPABOBBIX AaKTOB, PETYIHPYIOIINX
nestenbHocTy 113H BOIIPOCHI 3aHATOCTH HACENEHNS;

2)  aHauu3 BEIOMCTBEHHBIX HOPMATHBHBIX aKTOB PETYIHPYIOIIUX BOIIPOCH]
3aHATOCTH IPaXKIaH;
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3) aHaJI3 JIOKAJIBHBIX HOPMAaTHBHBIX 4aKTOB PEryJIUPYIOUIUX BOIIPOCHL
3aHATOCTH I'paXXKIaH.

Tema 3. Peasimzauns Coodeporcanue: 26
TOCY/IAPCTBEHHEIX NPOTpamMM 1) O3HAKOMIGHHE € TOCYIaPCTBEHHBIMM  TIpOTpamMvamu  Poccniickoi
Poccuiickoil Oepepaunn u [ Pegepauuun v Pecriybauku bamikoprocran M ux 110ANPOrpaMMaMi B 4acTy
Pecry6ymkm bamkoprocTan |[BOTIPOCOB 3aHSITOCTh HACENeHHUS;
W VX IIOONPOTPaMM B 4acTH [2) COCTaBUTh II€peYeHb I'OCYIApCTBEHHBIX MPOIPaMM B YACTH BOIPOCOE
BOTIPOCOB 3aHITOCTU 3aHSATOCTH HACEIEHUSL.
Tewma 4. ConnanpHele Cooeporcarue: 26
rapaiTUM U KOMIeHcanuu. (1)  olpeneieHHe 1IpaBa Ipax/IaH Ha MOJydeHHe TTOCOOHH, KOMITeH AW,
CYOCHIMN, UHBIX BBITLIAT;
2)  conelcTBHE B 3aHATOCTU 0e3pabOTHBIX IpakIaH.
Tema 5. I[Tpuem rpaxnan no |Coodeporcanue: 26
BOIIPOCAM 3aHATOCTH 1)  paboTa nmo mpuemMy U pEerucTpalvi YCTHBIX OOpaIrie i IpaxiaH;
2)  cucremaTH3anus HHPOpMAIHS;
3)  odopmienue o6pa3iioB TOKYMEHTOB (3asgBIEeHUs, COLJIACHS U IIPOYEE).
Tewma 6. Koncynetuposanue |Codeporcarue: 26 =
rpaXkJiaH 110 BOIIpocaMm 1)  paccMoTpenue oOpallileHWH M TOATOTOBKA ITMCHMEHHBLIX OTBETOB B
COLIMaJIBHOI'O OOCITYKMBaHUs [Ipelenax koMnereHuuy LleHTpa;
2)  aganu3 oOOpalieHud TrpaXxIaH B IeJiX T[OBBIIICHUI KayecTBa
VICIIOJIHEHNS,
3) HOOAroTOBKAa aHAJIUTHYECKHUX CHOPABOK NpPHU HEOOXOAMMOCTH B IEJAX
HHDOPMUPOBAHHUS PYKOBOJICTBA.
Tema 7. IlpreM nokyMeHTOB |Codeparcarue: 26

UL

OJIYUICHUA IIOMOIIHA

1) cocTaBUTh IepedeHb NOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTABICHHUS
IIOMOIIIX B COJISHCTBUH B 3aHATOCTH,
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2)  TpoBeJeHHe IIPABOBOIl OLIEHKHU TOKYMEHTOB, IPEIbABIAEMBIX IS
NOJIYYEeHUs ITOMOIIM B CONENCTBUU B 3aHATOCTH;

3)  pabora 1o npHeMy ¥ perucTpauyy IUCbMEHHbIX OOpalleH!H TpakK IaH:;
!4) IIOPS/I0K PACCMOTPEHHUS THChbMEHHbBIX OOpallieHMi TpakiaH,
TIOCTYIMBINME C COIPOBOAUTEIILHBIMY IIUCEMaMH M3 IPYTHX OpraHu3aIui
(IIPUIOXKUTDH KOTIMIO KOHTPOJIBLHOM KapTOUKH);

5) 1iepeiada NUCbMEHHBIX O0pallleHHH IpaX 1aH Ha pacCMOTPEHHE
CIIEIMATUCTAM.

IIOMOIIb

1)  paccMmoTpeHue oOpalleHHH rpaxaasy,

2) HOATrOTOBKA IIPOEKTOB JOrFOBOPOB (IOCYNaPCTBEHHBIX KOHTPAKTOB,
cornamlenuii) I{enTpa o Borpocam, BXOJSIIUM B KOMIIETEHIHIO OT/IENA.
3)  perucTpauys IOroBOPOB (COTIAIIEHUH:, TOCYIaPCTBECHHBIX
KOHTPAaKTOB), 3akiIroyaeMbix LienTpom;

4)  paboTa 110 KOMIUIEKTOBAHHUIO, XPAaHEHHIO, YUETY U HCIIOJIL30BAHMIO
CyZeOHBIX JOKYMEHTOB, 0Opa30BaBIIMXCS B X0OJe AesATeNbHOCTH [leHTpa.

|

Tema 8. @opmupoBanve u  |Coodeporcarue: 26
BEJICHUC 0a3pl JaHHEIX |1) opraHuzanus paboThl IO IPUEMY U PErUCTPaIliU YCTHBIX U HCHMEHHBIX
roJyvareaei IIOMOUIIX B (0OpallleHyuH I'pa/1aH (MPUIIOKUATE KOIIHIO JIMYHOTO JieNa, KOTOPOe 3aBOAUTCS
CONEUCTBUM B 3aHSATOCTU CHA KaXKJ0€ MIUCHBMEHHOE O0palleHue);
HCITOJIb30BaHUEM 2) KOHTPOJIb 338 CBOEBPEMEHHBIM PACCMOTPEHUEM IIMCEMEHHBIX 00pareHnii
aBTOMAaTU3UPOBAHHOTO rpakiaH;
IPOrpaMMHOI0 KOMIUIeKca  (3) paboTa c OpITeXHHUKOH, a TakKe UCIOoIb30BaHue B paboTe HEOOXOLUMOTIO
IPOrPaMMHOTO OOECIIEYeHHS;
4) moanepxKa B aKTyalbHOM COCTOSIHUM 0a3bl JaHHBIX IT0JIydaTesien
COIIMAJIHHBIX BBIILIAT C MPUMEHEHHEM KOMITBIOTEPHBIX TEXHOIOTHH.
Tema 9. FOpunmyeckas Cooepoicanue: 8
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Tema 10. ®opmuposanue nenCoodeporxcanue: 8
B COOTBETCTBUH C HOpMamH|l)  opraHusanus yyeTa U perucTpalyy IOCTYanie H OTIpaBIseMoi, a
JNEIIONPOU3BOACTBA TaxoKe BHYTPEHHEH KOPPECHIOHAEHUMH;

2) OpraHu3alys NOAIOTOBKHU K Iepeaade 3aKOHUEHHBIX |
1€ TONIPOU3BOICTBOM JOKYMEHTAIBHBIX MATEPUATIOB CTPYKTYPHBIX
[IONPA3/ICNICHAMN B apXUB;

3) OCYWIECTBJIEHNE IIpUeMa U OTIIPABKU KOPPECTIOHIEHIIMH, BeJleHue
ydeTa [10J1y4aeMoMN U OTIIPaBIseMON KOPPECTIOHICHIMH;

4) obpaboTka DocTynarone KoppecnoHICHIINH, pacipeielenne ee 1l
JTOKJIaJla pyKOBOACTBY U I10 CTPYKTYPHBIM HOAPA3JAEICHUSIM, BEICHHUE €€
ydyera ¥ perucTpaliy;

S) nepenadya JOKYMEHTOB Ha MCIIOJIHEHHE U O3HAKOMIIEHHE B
COOTBETCTBHUH C PE30JIIOLNEN pyKoBoacTBa LleHTpa;

6) OCYILIECTBIECHUE KOHTPOIIS 38 CPOKAMU UCIIOTHEHHUS JOKYMEHTOB H
MPABUIbHBIM UX 0DOPMIICHUEM.

B oT4yeTe 10JKHBI GLITH OTPakeHbl CAeAYIOIIHE 3JIeMEHThI;
1 .B otyeTe yka3aThb KOHKPETHYIO CUTYalMIO C OAPOOHBIM ONHUCAaHUeM NeHCTBUH CIIEIMAIUCTa U UX 0O0CHOBAHUEM.

Knaccudukaiys BOIIPOCOB 110 BO3PACTHRIM U COLUAIBHBIM I'pyIIiaM 00palliaroluxcs.

3. CraTucTH4decKue NaHHble 10 OKa3aHUIO COAEHCTBYA B 3aHSTOCTH HACETICHHS.

4. TlepedeHb rocyapcTBEHHBIX IIPOIPAMM B YaCTH BOIIPOCOB 3aHSITOCTH HACEICHUSI.

5. TlepedeHb xapakTepHBbIX 0COOEHHOCTEH OOIIIeHNs ¢ 0e3pabOTHBIMU TPaXKIaHAMH.

6.Onucanue 1IopsAaKa NeHCTBUN CIELIMANNCTa 110 HAIIPABJIEHUSAM: IIPUEM U KOHCYIbTallMs OOPaTHBIIHXCS IPaXaaH,
IIpHEM M PaCCMOTPEHHE HEOOXOIUMBIX JOKYMEHTOB, QOPMUPOBAHHME NaKeTa JOKYMEHTOB JAIOIIHX [TPABO Ha IIO/y4eHHe
COIMANLHOro obecrneyernus, BEIOOP U paboTa B COPABOYHO-IPABOBLIX CUCTEMAX (CXEMATHYHO OTPA3UTh AllTOPUTM paGoTHI).

2. Apanu3 KaTeropui Jiui, 00paliarouyxcs B Opralbl 3aHATOCTH HACEIEHHUS, 1 KPYT HHTEPECYIOIIUX HX BOIIPOCOB.
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KaXXI0U U3 HUX.

7.0Onucanye JedcTBUM 110 (GOPMHPOBAHUIO TMYHBIX JeJl, HOArOTOBKE K apXMBHOMY XPaHEHHIO M COXPAHHOCTU CIaHHBIX
Jiell (CXeMaTuyHO OTPa3UTh allTOPUATM pabOTHI).
8. O0pasiibl pa3iMdHbIX JOKYMEHTOB (3asBAEHUs], BLINUCKU, CIIPABKUA U JIP.)

! 9. MakeT TMYHOTO Jella TpaXIaHuHa, UILyLIero pabory.
10.TTepeuens cnpaBoO4HO-NIPABOBBIX CUCTEM, UCTIONb3YEMBIX B TAHHOM YUPEKAECHUH, C KPAaTKOH XapakTeprCTHKOil

3.2.4 Copepsanne NpoU3BOACTBEHHON NPAKTHKHY B TeppUTOpHAIbHbIX opranax Ilencuonnoro pounaa Poceniickoii

pabOTB! KIIUEHTCKOM
CITYKOBI.

DeepaLini.
Tema 1. \Codepocanue: 26
OpranusanuoHsas Ob11ee 03HaKOMJICHHE C:
CTPYKTYpa 1) cTpykTypo# 1 opranusanueit padotsl ynpasienus [IOP;
ynpasiaenus [IOP  2) pexxumoM pa®oTel (IPHIIOKHUTE KOIMIO pexuMa paboTs! ynpasnenus [1OP);
3) npaBWwIaMy BHYTPEHHETO TPYJIOBOTO pacnopsiaka (MIPHIOKHUTh KOMIHIO );
4) HOpMaTUBHO - IPAaBOBBIMU aKTaM{ B 00/1aCTH TEHCHOHHOTO 00eCIIeUYeHHs;
5) IOJKHOCTHBIMU MHCTPYKLMSIMHU COTPYTHUKOB (TTOAIIUATH IPUMED JOJKHOCTHON
WHCTPYKIIMX KOHKPETHOTO crienuanucTa yipasienus [1OP);
0) 11agaMu paboThl (IIPUIIOKUTE KOIIHIO I'OJ0BOTO U KBAPTAIHHOIO MTaHa pabOThl
ynpasienus [HOP);
7) IpaBWIaMy KyJIbTYpPbl IOBEACHUS;
§) cTaHzapTaMH NOBEACHHUS B OPraHU3alUU: JOSNIbHOCTD, OTBETCTBEHHOCTE,
KOH(HUACHIIHMAIbHOCTh, HOPSNOYHOCTD, YECTHOCTE.
Tema 2. |Cooeporcanue: 26 B
Opranuzanus 1) OcBoBHBIEC HAllpaBIEHUS ACSITENHHOCTH KIMEHTCKOM CITYKOBI.

2) OcHoBHbIE QYHKITHOHANBHBIE 00S3aHHOCTH CIEITHATUCTOB KIUEHTCKON
CITyKOBI.

3) CozeprxaHue U NOCNEN0BATEIBHOCTD BBIIOIHIAEMBIX OIEPAIHil 110 PHEMY
JTOKYMEHTOB, HEOOXOIUMBIX JIsi Ha3Ha4YeHUs, TepepacyeTa IeHCHH’,
COIMAJIbHBIX BBHITUIAT U IOTLIAT.

[IpakTHyeckas pabora:

1. IlpueM rpaxkaaH ¥ npeacTaBruTesiell IpeANpHUsiTUI 110 BOIPOCaM IEHCHOHHOIO
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|

obecrieueHusl.
2. IlpuveM 1OKyMEHTOB, HCOOXOIUMBIX /ISl HA3HAYEHWS, Tiepepacyiera IeHCuH,
nepeBojia ¢ OMHOI'O BU/Ia IEHCUH Ha APYIrod U APYTUX COUMAIBHbLIX BLIIIAT.

Tema 3. |Cooeporcanite: 26 o
Oprauunzanns 1) JlokyMeHTOOOOpOT NIPK Ha3HAuUCHHUH, flepepacyeTe TICHCU, 11epeBojie ¢ OAHOI0
paboTEl 0T BHJIa TTIEHCUU Ha IPYTOH.
Ha3HauYeHUS u 2) Meronuka 1 TexHUKA OLEHKHU MpeICTaBIeHHBIX JOKYMEHTOB.
mepepacyeTa 3) Ilopsiox dopMUpOBaHUs MEHCUOHHLIX ael. [Iponieaypa npoBepku
TIEeHCHH. MIOATOTOBIEHHBIX TTEHCUOBHBIX JIell.
[IpakTryeckas paboTa:
1. Ouenka 10KyMEHTOB, IIpeACTaBIEHHBIX ) Ha3HAUEHUs, IepepacyueTa
IIEHCUH, I1IepeBOAa C OAHOI0 BUAA IIeHCUY Ha Apyrov. BBoz cBenenuii B
“HDOPMAIIMOHHYIO CUCTEMY .
2. Odopmnenue u GOpMUPOBAHUE IEHCHOHHBIX J1e]1 (ITPUJIOKHUTE 3al0JHEeHHOe
TIEHCHOHHOE JIEJI0)
3. PacueT Bcex BUIOB CTPaxoOBbIX NEHCHH Ha IpUMepe KOHKPETHBIX I'PaXkIaH.
Tema 4. |Cooeporcanue: 1%
Opranu3anus 1) HopMmatrBHBIE IpaBOBBIE aKThI, PEryIUPYIONIME TOPSIOK BeICHMs
paboTel  OTAENa WHJIUBUAYaJIBHOIO (11€pCOHUPULIMPOBAHHOIO yUeTa) B CUCTEME
NepCOHUPULMPOBA 0053aTe1bHOr0 NEHCUOHHOI'0 CTPaXOBaHHUS.

MHOTO y4yera U
B3aMMOJEMCTBUS CO
CTpaxoBaTelsiMU U
3aCTPaxOBaHHBIMHU
TTHITaMH.

2) ®opMBl JOKYMEHTOB HHAUBUIAYAJIBHOTO (IEpCOHMPUIIMPOBAHHOIO) yYeTa.,

3) Ilopsaok peructpalMy cTpaxoBaTelied U BejJeHre 0aHKa JaHHBIX 10
CTpaxoBaTelisiM, COCTOSILIIMM Ha yuerTe.

[IpakTryeckas padora:

1. IlpueM nOKyMEHTOB, IPEACTABISIEMBIX pab0OTOIATENIEM O CTPaXOBOM CTaXe,
HAYMCJICHHBIX CTPaxXOBBIX B3HOCAX.

2. O6paboTka cBeeHUN MHAMBHIYaTIbHOTO (IIEPCOHUPUIMPOBAHHOIO) yUeTa.

BBoj cBejieHHH 0 3aCTpaXOBaHHBIX JUIAX B HHPOPMAITMOHHYIO CHCTEMY.

(o8]

4. Pacuer BcexX BUJOB CTa)ka Ha IpUMepe KOHKPETHBIX IPasK/IaH.
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BBIIJIATHI IIEHCHMN.

[TpakTiueckas padora:

1. Vyer ynepxaHuii W3IMIUHE BbINJAYEHHBIX CYMM NEHCHH.

5. Opranuzanys Cooepacanue: 26
paboTsl OTAENA 1) Opranu3zanus paboTh! O OLIEHKe WHAUBUIYIBHEIX CBE/ICHUH
OTICHKH 3aCTPaxOBaHHEIX JIUI O TPYAOBOM CTaXe JIO PeTUCTPAIlUX B CHCTEME
[IEHCHOHHBIX MpaB ! 0053aTeILHOTO TEHCUOHHOI0 CTPaXOBaHMSI.
BacTpaxoBaHHBIX | 2) Ilops0ok KOHBepTalMy NEHCUOHHBIX [IPaB 3aCTPaxOBAHHEBIX JIUI[ B PACYeTHbIHA
TAIL. TIEHCHOHHBIN KaIrtuTal.
Ipaxrirdeckas pabora:
% 1. I'lpuem 3acTpaxoBaHHbIX JIMI U MIpeJCTaBUTeNeH paboTonaresiel mo Bonpocam
OLEHKHM NEHCHUOHHBIX IIPaB, B TOM YHUCJIE, C YHETOM CTaXKa Ha COOTBETCTBYHOLINX
BUlaX padoT.
2. Pabora c Ilepeynsavu npodeccuil u paboTt, farUX MPaBo Ha JIOCPOYHOE
NIEHCUOHHOE 00ECIIeUCHHUE.
3. Yyacrue B IpOBELEHNU U OQOPMIIEHHH JOKYMEHTAIBHEIX IIPOBEPOK
JIOCTOBEPHOCTH CBEJIEHHH O CTa)ke Ha COOTBETCTBYIONIMUX BHAaX padoT.
Tema 6. |Cooepocanue. 26
Oprasuzanus 1) ITepeuens u coaepxanue JOKYMEHTOB, HEOOXOAUMBIX AN Ha3HAUEHMS
paboTel  OTHENa COLIMAJIbHBIX BBIILNAT.
CONMalbHBIX 2) JoxyMeHTOOoOOpOT 10 Ha3HaYCHUIO, IIepepacyeTy, NPEeKpalieHHIO 1
BBHITLIAT. BOCCTaHOBJIEHHUIO COLMAJIbHBIX BBIILIAT.
[ [pakTuyeckas pabora:
Ornenka TOKYMEHTOB, IPEICTABJIEHHBIX [UIsl YCTAHOBIEHUS COITMAIBHBIX BBIIJIAT.
Odopmierue 1 GopMHUpOBaHUE el NoNydaTeneii COUaTbHBIX BBIILIAT:
1. EJIB, IEMO, HCY
2. MarepuHckui (ceMefHBIN) KamuTal
3. Ilpouune BBIILIATHI
Tema 7. |Codepocanue: 26
Opranu3zanus 1) JloxyMeHTBI, He0OXOauMBI€e L1 OQOPMIIEHUS BBIILIATHI IIEHCHH.
paboThI oTIena 2) CrmocoOblI BHIIIIATH M JOCTABKH ITEHCHH.
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2. Y4eT OmIaueHHbIX TTOPYYEHUN DPpeapHUsITASIMHA CBSI3U.
3. PaboTa ¢ UCIOTHUTENBHBIMU JJOKYMEHTAMU.

Tema 8. Cooeporcarue: | 26
Oprasuzanus 1) Opranuzauus paboTbl 1O NPUEMY K PErMCTpallMd YCTHbIX U NUCHMEHHDIX
paboThl C oOpallleHHH Tpax/iaH.
YCTHBIMU H 2) Ilopsnok nmepemadm NUCBEMEHHBIX OOpalleHMHM IpaxgaH Ha paccMOTpEHHe
MUCHMCHHBIMU CTIeIMaTHUCTaM.
oOpallleHUsIMHU 3) KoHTponb 3a CBOEBPEMEHHBIM PACCMOTPEHHEM IIMCBMEHHBIX OOpalieHni
Ipak/1aH. rpaxJiaH.
[ IpaxTuyeckas pabdoTa:
1. IIpnem u perucrpanus nuceM, 3asBICHHHN U XKajlo0 rpax/iaH.
2. IloaroroBka IPOEKTOB OTBETOB Ha NMCbMEHHBIE OOpAIlleHUs TPaKIaH.

Tema 9. Cooepotcanue: 16
Oprannzanus 1) Opranuzanus genonpon3BOJACTBa.
pPabOoTHI IO 2) Opranu3zauus XpaHeHHs! IEHCUOHHBIX Jel.
CUCTEeMaTH3aL1A 3) Opranunsanus cipaBoOYHO-KOAUGUKAMOHHON pabOTHI.
MIEHCUOHHOTO [IpakTryeckas pabora:
3aKOHOJaTesIbCTBa. (Perucrpauus, opopmiesue, pacupeaeieHie U OTIpaBiIeHNe BXOIAIIeH 1 HCXOAA1IeH
Oprasuzanus KOPPECIIOHEHLINN.
NeJI0NPOU3BOLICTBA B

yIIpaBJIE€HUN .'
[TencuoHHOTO ]

B oT4yeTe 105KHBI ObITH OTPAYKEHbI CJSAYIONIHE 3JIEeMEHTDI;

1 .B oryeTre yxazaTh KOHKPETHYIO CUTYallMIO C TOAPOOHBIM ONMCAaHMEM AEHCTBUN CIIELHATNUCTa U KX OO0OCHOBAHHEM.

2. AHanu3 KaTeropui JuL, 0OpaliarouXcs B OpraHbl NEHCHOHHOIO 00ECIICHEHHMS, U KPYT HHTEPECYIOUINX X
BomrpocoB. Kitaccudukaiysi BOIpocoB 10 BO3PACTHBIM U COLMATIBHBIM IPYIIIIaM O0palaroIiiXCs.

3. CrarucTuyeckue JaHHbBIE T10 Ha3HAYSHUIO U BBITIATE NEeHCHH (OTAEIBHO MO BUIaM TIEHCHH ).

4.ITepedyeHb XapaKTepHBIX OCOOEHHOCTEH OOIIEHUS ¢ JIIOABMHU HOXUIOTO BO3PACTA U HHBAJIAIAMH.

5. IlepedeHb CIPaBOYHO-NIPABOBEIX CHCTEM, UCIIOJIB3YEMbIX B JAHHOM YUPEXISeHHUH, C KPATKON XapaKTepHUCTUKOMH
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KKIOU U3 HUX.

6. Omnucanue IIopAIaKd JICUCTBUH CIIEUAIMCTA 10 HallpaBJCHUAM: [IPHUEM U KOHCYIbTAlH O6paTI/IBLUI/IXCﬂ I'paxiaatd, mpuem
1 pacCMOTPCHUE H€O6XO,D,I/I‘VII>IX JOKYMEHTOB, @)OpMHpOB&HI/Ie naxKeTa JOKYMCHTOB JArOLIMX IpaBoO Ha [NOJIYYCHUE HeHCHOHHOFO

obecnedenus, BbIOOp M paboTa B CIIPaBOYHO-IIPABOBBIX CUCTEMAX (CXEMATHUYHO OTPA3HUTh aIrOPUTM paboThl).

7. Onncanne gefcTBri 10 GOPMUPOBAHMIO TUYHBIX e, IOATOTOBKE K aPXUBHOMY XPaHEHHIO ¥ COXPaHHOCTH c;laHmer
7ien (CXeMaTu4HO OTPa3UTh aJlrOPUTM paboThI ).

8. OO0pa3ipl pa3IuYHBIX JOKYMEHTOB (3asiBIeHMs, BBITTUCKH, CITPABKH 1 JIp. )

9. MakeTt AMYHOTO AeNa oaydaTells IeHCHH.

10. MakeTt IMYHOr0 Aeja MoAyyaTess eXeMeCSUHbIX BhIILIAT

11. Maxer nuyuHOrO Aena nojydareliss Habopa COlUalIbHBIX YCIYT.

12. Maxet AU4YHOrO Aena Nnoaydareis MaTepUHCKOTO (CeMEeHHOTO) KamuTana.

3.2.5 Coaepxanne NpoU3BOJACTBEHHOM NPAKTHKH B OPraHax cy/ae0HOM BJIaCTH.

Tema 1.
OpranuzalnoHsas

CTPYKTypa cyna.

Cooeporcanue.

Obuiee o3HaKOMJIEHHE C:

1) cTpykTypo#l u opranu3aiieil paboThl cyna;

2) pexxuMoM paboThl (IIPUTIOKUTH KOTTHIO pexumMa paboTel cyaa);

3) mpaBuIaMy BHYTPEHHETO TPYJOBOIO PacopaKa (IPUIOXKUTE KOIIHIO);

4) HOPMAaTHBHO - NPAaBOBBIMH aKTaMH B 00JaCTH 3aIMUThl COLMATBHBIX MTPaB
rpaxkaaH;

5) NOIXHOCTHBIMH O0S3aHHOCTSIMU PaOOTHUKOB anrapara Cya;

6) n3y4uTh paboTy KaHUEISPUH 10 BEACHUIO CYyAe0HOTO IEONPO3BOJICTBA,
7) 03HAaKOMHTBCS ¢ pabOTOH CybY, IOMOITHUKA CYAbH U CEKpeTaps CyaeOHOro
3acelaHus;

&) 03HaKOMHUTBCS € aHATUTUYECKOH paboToH cynpy N0 0600IIeHHIO Cyae0HOM
IIPaKTUKH 110 COLKAIBHBIM BOIIPOCAM.

24

Tema 2.
HopmatusHO-
IIpaBOBOE
peryJIupoBaHne
JIesITeTbHOCTH

Codeporcanue:

1) ananu3 OCHOBHBIX HOPMATHBHO-IIPABOBBIX aKTOB, PETYJIHUPYIOIUX BOTIPOCH
CyneOHOM 3alIUThl COUANIBHBIX NPAB IPAXKIAH.

2) aHanu3 BEJOMCTBEHHBIX HOPMATUBHBIX aKTOB PETYIMPYIOIIUX BOIPOCH
Cy1eOHOM 3alIUThI.
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rcyz[e6H1>1X OpTaHoOB.

3) aHajin3 JIOKAJIbHLIX HOPMATHUBHBIX dKTOB PETYJIHPYIOIUX BOIIPOCE ACATECIIEHOCTU

cyna,
4) NOArOTOBUTE CBOM NPELTOXKEHNS 110 COBEPIIEHCTBOBAHNIO HOPMATUBHEBIX
HPpaBOBLIX AKTOB 110 BOIIpOCaAM C}’ILOYCTpOﬁCTB& U CYyNOIIpOon3BOACTBA.

D
BEN

 Tema 3. Codeporarue: |
Koncynptposanue | 1) paccmoTpenye oOpamieHui ¥ OAT0TOBKa NMCEMEHHBIX OTBETOB B IpeIeiax
r'paxJiaH TIo KOMIIeTeHITWY CYIa;
| BOIpocaMm 3aliuTel | 2) ananus obpalleHuii rpaxian
| COLMATBHEIX IIPaB. | 3) NOATOTOBKA aHATUTHYECKHX CIIPABOK IPU HEOOXOAUMOCTH B LIESIX
“H()OPMUPOBAHUS PyKOBOJICTBA.
4) paccMOTpeHHE ¥ OATOTOBKA OTBETOB Ha OOpAIeHNs I'PaX/IaH, HanpaBjieHHbIe
gyepe3 opHLIUaIbHble HHTEPHET-IIOPTAJIb! U [0 Telne(OHAM «TopsUe JIHHUI.
Tema 4. Cooeporcanue: 24
[Tpuem 3asBneHuid/ | 1) cocTaBneHue 3asiBICHHS, HICKOBOT'O 3asBICHUS, )KaI00 U IpeICcTaBIeHHUI;
HCKOBBIX 2) mpoBeieHUe TIPaBOBOU OLIEHKH JOKYMEHTOB;
3asIBJICHUM 3) paboTa mo mpHeMy ¥ PerucTpalliy 3asBIeHUH/UCKOBLIX 3aSBIICHUH, Xal0b u
rpak/1aH. IpeICcTaBlIeHIH;
4) nOops 10K pacCMOTPEHUS 3asIBIICHUN/MCKOBBIX 3asIBJICHUMN.
Tema 5. Cooepoicanue: 24
dopMupoBaHUE 1) nopsinox oopmileHus Aell A0 U II0CIE UX PaCCMOTPEHUs B Cy1e0HOM 3ace1aHul;
JIe]l B COOTBETCTBUE | 2) IOPSOK BbIAAUU CyNeOHBIX I€N M KOIHUH CyZe0HBIX pelieHud
C HOpMaMH
JEeJIONPOU3BOJICTRA.
Tema 6. Cynebuas | Codeporcarue: 24
3aluTa 1) npoaHanu3upoBaTh UMEIOIIUECS B IPOU3BOACTBE A€l 10 3allUTe
KOHCTUTYLIUOHHBIX | KOHCTUTYLIMOHHBIX [IPaB U CBOOO YejIOBeKa U IPaKIaHUH,
IIpaB U cBOOOJ 2) Hay4uThCsi GOPMYIIUPOBATh CBOIO [TO3UIHIO TIO CYIIECTBY CIIOpPa;
YyeJloBeKa U 3) cocTaBUTh MPOEKT CyASOHOTO aKTa ¥ JOKYMEHTOB;
rpaxJIaHUHa. 4) npoaHanu3upoOBaTh OCOOCHHOCTH PACCMOTPEHHUS U paspelieHns JaHHON
KaTeropuu nej.
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Tema 7. Cynebno-
NpaBoBasi 3alluTa
rpaxaas B cohepe

Cooeporcanue:
1) mpoananu3npoBaTh UMEIOLIMECS B IIPOM3BOJICTBE JIeja 110 3aIlUTe MMpaB rPakaaH
B cepe cornuanbHoro odbecrnedeHus;

24

NpaB ¥ cBOOOI
OTAETbHBIX
COLIMAJIBHBIX TPYIIIT
(BOB,BT,
VHBIHAJIBI,
BETEPaHbI
JIOKATbHBIX BOWH).

1) mpoaHanM3MpoOBaTh UMEIOLIMECS B TPOHU3BOICTBE JieTa;

2) Hay49uThCA (POPMYIHPOBATH CBOKO MTO3UIMIO IO CYILECTBY CIIOPA;

3) COCTaBUTDH HPOEKT CYAeOHOTO aKTa ¥ TOKYMEHTOB;

4) npoaHaTM3UpPOBaTh OCOOEHHOCTH PACCMOTPEHUS U pa3pellieHys JaHHON
KaTeTOpUH JIell

5) BBIIEIUTH OCHOBHEIE BU/IB! HAapyIIeHUH B chepe CONMAIbHON 3alUTh] 1
obecrieueHyst TaHHOM IPYIIIBl HACeIeHHs;

6) IpUCyTCTBOBATH NpH NpHeMe TpakaaH (MHBAJIHUI0B) OOPATUBILMXCS 110 3AIIUTE
CBOUX IIpaB K CBOOOJ JIMOO IIPH PACCMOTPEHUH 3asIBJIEHUS YKa3aHHOH KaTerOpHH
rpaxkaaH.

- COIMATBHOTO 2) HayuuThCs GOPMYJIUPOBATH CBOIO MTO3UIIUIO TIO CYIHECTRY CIIOPa;
ofecriedeHus. 3) COCTaBHTH MPOEKT CyJIeOHOTO aKTa ¥ JOKYMEHTOB;
4) mpoaHaIU3UPOBATH OCOOEHHOCTH PACCMOTPEHUS ¥ pa3pelleHus JaHHON
KaTeropuw Jnel.
Tema 8. Cooeporcanue. 24
INocynapctBennoe | 1) mpoanann3upoBarh UMEIOIIMECS B IIPOU3BOJICTRE JICiIa;
| PETYJIMPOBaHME B | 2) HAY4IUThCs! DOPMYIUPOBATH CBOXO IIO3UITHIO 110 CYLIECTBY CIIOPA;
00JIaCTH 3alUThHI 3) COCTaBUTH MPOEKT CYJIEOHOTO aKTa U JOKYMEHTOB,
IpaB Ha 4) npoaHaNU3UpPOBaTh OCOOEHHOCTH PACCMOTPEHHUS U Pa3pelIeHUs JaHHOH
colrabHOE KaTeTOpUH JelT;
obecrieueHue 5) BBIIEIUTH OCHOBHBIC BHJIBI IPABOHAPYITIEHUH B chepe CONUATBEHOTO
o0ecrieyeHus Npy paCCMOTPEHUH Jiel B CyIe.
Tema 9. 3amura Cooepoicanue. 24
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1 .B oTueTe ykazarh KOHKPETHYIO CUTYaIIMIO C HOAPOOHBIM OIMCAHUEM IeHCTBUM pabOTHHKA Cyla U UX 000CHOBaHMEM
2. AHainM3 Kateropui ni, odpalawmxcs B CyA, U KPYT MHTEPECYIOMX uX Bonpocos. Kinaccudukaims Bonpocos o
BO3PACTHBIM M COLMAIBHBIM I'pyINaM oOpallarolIuXcsl.

3. CTaTucTHYECKHUE JaHHBIC IO pacCMaTPUBACMBIM JlesIaM, ¢ 00s43aTeIbHbBIM YKa3aHueM KOJWYeCTBA el [0 COLMATbHLIM
BOIIPOCAM.

4 TlepeueHb XapakTepHBIX 0COOEHHOCTEH OOLIEHUS C JI0IbMU TOXKUIOTO BO3PaCcTa U HHBATUIAMHU.

5. Ilepedens cripaBOYHO-IIPABOBBIX CUCTEM, MCIIOIB3YEMBIX B JAHHOM YYPEXKICHNH, C KPATKOH XapaKTepHUCTUKOM.

6. AHaluTHYeCcKHe JIaHHBIE 110 CyAeOHOMN TpaKTHKe.

7. OOpa3upl 3asBIeHHAH, Xa100, NpeCcTaBIeHUl, IIPOTOKOIOB Cy1e0HOI0 3ace1anus, OnpeaeIeHus cyaa (ToIbKo
CBsI3@HHBIE C 3allIUTON COLMATBHBIX NPAB).

B oT4ueTe 10JIKHBI OBITH OTPpaKEeHbI CJeAVIOUHE 3JIEMECHTDI] ’
-
I
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4. YCJOBHSI PEAIU3AIIMU PABOYEH TIPOI' PAMMBI
MPOU3BOACTBEHHOHU IMMPAKTUKH IO IIPO®NIIO
CIHENUAJIBHOCTH

4.1. TpeGoBanus K  MHHHMAaJbHOMY MaTepHaJIbHO-TEXHHYECKOMY

o0ecreyeHn10

Peanuzauus pabouelt OporpaMMbl HPOU3BOACTBEHHON IMPaKTHKX IPEAIOIaraet
HaJlnuus ydeOHoro kabunera u 6a3 IPOU3BOJICTBEHHOMN IIPAKTHKH,

Ocnamenue:

1. ObopynoBanue: MocaJo4YHble MeCTa MO KOJHYECTBY CTYICHTOB, IMPOXOISLIUX
IPaKTUKY;

2. MluctpyMeHTHl H HpHCHOCOOJIEHUS:  KOMIBIOTED € JHICH3MOHHBIM
NPOrpaMMHBIM OOECIICUeHUEM;

3. CpeactBa o0y4eHHs: KOMIUIEKT HOPMATHBHO-IIPABOBOI0O MaTepraa.
4.2. OOuiue TpeGOBaHH K OpraHu3anuy odpa3oBaTebLHOrO0 Ipouecca

IIpOI/IBBOI[CTBeHHaH IpaKkThuKa MNOpoBOAUTCA MacTepaMKd NPOU3BOIACTBECHHOTO

06yqermﬂ 1 npenojaBarejiiMu HpO(bGCCI/IOHaHBHOFO OUKJIa KOHOEHTPHUPOBAHHO.
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5. KOHTPOJIb 1 OHEHKA PE3YJbTATOB OCBOEHUS
ITPOT'PAMMBI ITPOU3BOJICTBEHHOHN IMTPAKTUKU
Texymmii ¥ WMTOroBBI KOHTPOJH 3a NPOXOXNIACHHEM IIPAKTUKU II0 npohUITIO
CTICUMaTILHOCTH CTYIEHTOB ONPEACIICT U OCYILECTBISET PYKOBOIUTENb OT Y QUMCKOro

buinana OuHyHUBEPCUTETA.

[To pe3yJjibTaram HpOH3BOHCTB€HHOﬁ IIPAKTUKKN CTYACHT OOJOKCH IIPEACTAaBHTL B

yueOHOe 3aBejeHue:

- JHEBHHUK, B KOTOPOM (UKCHpPYeTCs BCs MpojesiaHHas paGoTa, 3aBepeHHbIA py-

KOBO/UTEIIEM NPAKTUKH;
- 3aKIII0OYEHUE-XapaKTePUCTHKY;
- UHJUBHAyaJbHOE 3aJaHHe JUIs TPOXOXKIEHUS ITPOU3BOICTBEHHOU MPAKTUKH;

- coBMecTHBIA paboumil rpaduk (M1aH) [POBEACHHs IPOW3BOACTBEHHOMN

NPaKTUKU;

- OT3BIB PYKOBOJMTEINS IPOU3BOACTBEHHOH IIPAKTUKH OT OpraHM3alluy;

- ATTECTALMOHHBIN JIUCT IO IPOU3BOICTBEHHOM ITpAKTHKE.

- OT4YeT, B KOTOpPOM HONOMpaeTcss OJAHKOBBIM, CIPAaBOYHBIN, CTaTHCTHYECKUN
mMaTepual, CBU/ICTEIbCTBYIOIIMX O 3aKpeIUICHWH 3HaHWM, yMeHu#, mnpuobpereHun
PaKTRYECKOro OIbITa, (HOPMUPOBAHUN OOLIUX W NPOQPECCUOHAIBHBIX KOMIIETEHIINM,
OCBOEHUU MPO(EeCCHOHATBHOTO MOLYJIS.

CTymeHT  3alldiiaeT  OT4YeT, PYKOBOJUTENIEM  IPaKTUKH  0QOpMIIAETCS
aTTeCTalMOHHBIA  JHUCT, B  KOTOPOM  YKa3bIBalOTCS  OCBOEHHBIE  OOLIHME U
npodeCcCUoHAIbHEIE KOMIISTSHIIMN U BbICTABIIETCSA UTOrOBas OLEHKA.

KOHTpOAb ¥ OLEHKa pe3yJbTaToOB OCBOCHHs IIPOU3BOJACTBEHHOM IPAKTHKH
OCYLLCCTBIISETCS PYKOBOIMTENEM ITPAKTUKH B TIPOLECC NMPOBEACHUs YUeOHBIX 3aHATHH,
CaMOCTOSTEJILHOIO BBITIOJHEHHUS 00Yy4YaOUIMMHUCS 33JaHUI, BBIIIOJHEHUS MTPAKTHYECKUX
POBEPOYHBIX paboT. B pe3ynbTaTe OCBOCHUS NPOU3BOACTBEHHOM MPAKTHKH B PaMKax
npodeCCHOHAILHOTO MOAYJIs 00ydaroluuecs MPOXOAaT IIPOMEXYTOYHYIO aTTEeCTAl|IO B

bopme nuddepeHIHpOBaHHOIO 3a4eTa.
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Lok £
Pe3yabTaThl o0yyeuust  (OCBOEHHbIE
YMEHMsl (IPaKTUYECKHUH OMBIT) B paMKax

@opMBI 1 METOJBI KOHTPOJS M OLIEHKH
pe3yJIbTaTOB O0YUEHHUS

couManbHOMU 3allnUTHI.

[1IK 1.1 OcymectBisats| WHTepnperarus pe3yJbTaToB,
npo(hecCHOHANBHOE TONKOBaHUE HAOJIOAeHUH 3a JIEATENBHOCTHIO
HOPMATHBHBIX  [IPABOBBIX  AKTOB US| OOYYarOIIErocs B IPOIECCe MPOXOKACHHS
peanusallMd [paB rpaxjaH B cdepe NPOU3BOACTBEHHOW mHpakTUKH. OueHKa
MEHCHOHHOTO obecrevyeHus U COLMaJbHOW OTYeTa IO MPaKTHKE.

IIK 1.2 OcymecTBasaTh npueM rpaxkaad rno| MuTtepnperanus pe3yJIbTaTOB,
BOIIPOCaM IIEHCUOHHOro ofecreueHns | HaOIIoIeHHH 3a JESATeNbHOCTBIO

o6yqa}omeroc;1 B IIPpOUCCCC MPOXOXKICHUA

KOMI’IGHC&HHﬁ, APYIrUX BBIIUIAT, a TAKKE MEP

NpOU3BOJACTBEHHOM mpakTuku. OueHka

OTYeTa I10 MPaKTHUKE.
[1K 1.3 PacemarpuBath naker JokyMeHTOB| MHTepnpertarus pe3yiIbTaToB,
JUIs  HazHayeHMs  IIeHcud, nocobui, "abironeHuit 3a JCSTEILHOCTHIO

06yqa}01ueroc51 B IMponecce Npox0XIACHUA

MHIEKCAUMIO U KOPPEKTUPOBKY NEHCHH,

colyalbHOHN NOJIIEPIKKU OTAEBHBIM| MPOU3BOACTBEHHON ITpakTukH. OueHka
KaTErOpUsIM 'pakaad, HYXJIAIOUKMMCS B| OTYETA IO IIPaKTUKE.

COLMAIbHOM 3aluuTe.

[IK 1.4 OcywectBusith ycrtaHosienue| WHTepnperanus pe3yabTaToB,
(HazHaueHue, nepepacuer, nepeBos), HabmoIeHUN 3a JESATEIILHOCTRIO

06yqafomeroc;1 B IpoHecce IPpOoXOKIACHUA

BOINpOCAM IICHCHUOHHOIo odecneyeHus o
COLMAILHOMN 3alllUThHI.

HasHauCHHUE MOCcoOUM, KOMIeHcalMid Ul IPOU3BOJACTBEHHOW MpaKTUKU. OUeHKa
APYIUX COUMANbHBIX BBIIUIAT, HMCIOJB3Ys| OTYETa 10 IPAKTUKE.
UH()OpPMaITHOHHO-

[TIK 1.5 OcywectBnsts dopmuposanue # HMurepnperanus PE3yIbTaTOB,
XpaHeHue Jled  [ojlydaTened  reHcui, HaOMro[eHHH 3a NesITeIbHOCTBIO)
OCOOMHU U JIPYTUX COLUMAIBHBIX BhIMIAT. 00y4Jarouerocs B Mpoijecce MpoXoKICHUs

MTPOU3BOACTBEHHON MpakTUKH. OleHka
OT4YeTa MO NpPaKTHKE.

IIK 1.6 KoncynpTupoBath rpaxiaad ¥ Marepnperanus pEe3yJIbTATOB,

pelCTaBUTe/ICH FOPUIMYECKUX JIHL[ 10| HAOIXOAEHHM 3a e TeNHHOCTHIO

06yqa}omero<:51 B IMPOLECCE NPOXOKACHUS
HpOI/ISBOﬂ;CTBeHHOﬁ IIpaKTHUKH. OHGHKa
OTHCTA 110 IIPpaKTHKE.
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Pesyibratet obyuennss  (ocBocHHble, DOPMbl U METOJBI KOHTPOJII ¥ OLEHKH
yMCEHMS (NIPAKTUYECKUI OIBIT) B paMKkax pPe3yJIbTaToB 00yYeHHUsI

K 2.1. Tlommepxupate 0a3bl panHblX| WMurepnperarus pPE3yJIbTATOB,
noJjydaresen IICHCHH, rnocooui, HaOIIoNeHUH 3a JIESATEIBHOCTBIO
KOMIIEHCAUWH ¥  JAPYrHX COLMAIbHBIX 00yYaromerocs B Mpolecce MPOXOKIACHHS
BBIIUIAT, @ TakXke YCIYr W JbLOT B MNPOU3BOJACTBEHHOW mnpakTuku. OueHka
aKTyajibHOM COCTOSIHUH. oT4YeTa I10 MPAKTUKE.

[1K 2.2. Beisiensars auu, Hyxaatouuxcst B Mureprperauus pPe3yJbTaToB,
COLMabHON 3alluTe, M OCYLIECTBISTh HX HaOMOAeHU 3a NEeATEIBHOCTHIO
Y4eT, UCIONTb3ysT MHHOPMAIMOHHO- o0y4aromnerocs: B mporecce mpoxXoxXAeHHS
KOMIIbXOTEPHBIE TEXHOIOTUU. IIPOU3BOICTBEHHOM IPAKTUKHY.

OueHka oT4eTa I10 IPaKTUKE.

[1IK 2.3, Oprasu3oBsIBaThH u HuTepnperanus pe3ynbTaTos,
KOOPIMHUPOBATh COLHMANBHYI0 paboTy ¢ HaOIroAeHMM 3a NeATeIbHOCTHIO
OT/IeNbHBIMU JTULAMHU, KaTeropusMy| o0ydaromerocs B MpoLecce IPOXOKIACHUS
rpaxaan 174 CeMbIMU,| MTPOU3BOJACTBEHHOU npakTuku. OleHKa
HYKIAIONIMMHUCS B COLMaIbHON MOAIEPIKKE OTYETA 110 HPAKTHKE.

Y 3alluTe.
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